










































































































































































































































































































































































































































































































































































































































































































































































































































































































Policy JB-R 

 

EQUAL EDUCATIONAL OPPORTUNITIES: 504 Plans 

 

The Rehabilitation Act of 1973 prohibits discrimination on the basis of disability. In most 

instances, students with disabilities will be served by the Individuals with Disabilities Education 

Improvement Act of 2004 (IDEA04). Children meet criteria for services under IDEA04 if they 

have a disability as defined by IDEA04 and if they require special education services in order to 

receive a Free and Appropriate Public Education. In some circumstances, students may be 

defined as having a disability, but not require special education services. Rather, they may need 

accommodations and modifications to access the general education curriculum. In these 

circumstances, students may be identified as meeting the criteria for a disability under Section 

504 of the Rehabilitation Act of 1973 and be eligible to receive services under a 504 plan.  

 

There are two main criteria that must be met to establish that a student meets the definition of 

disability as defined by Section 504.  

1. The student has a documented impairment.  

2. The impairment creates a functional limitation that significantly affects the child’s ability 

to be successful in the educational environment.  

 

Procedures for Developing a 504 Plan  

1. Special Education Referral: Under this route, a student was referred for a special 

education evaluation, but did not qualify as a student with a disability under IDEA04. 

Normal special education procedures are followed in this case to ensure due process.  

2. Non-EEN Referral: In this case, a Non-EEN Permission to Test form is completed and 

signed by parents, if needed  

3. Invite parents to attend meeting at which eligibility criteria is discussed and at which the 

504 Plan will be developed, if appropriate. Send parents a copy of parent rights.  

4. Complete the 504 Eligibility section of the 504 Plan.  

5. There are no regulatory procedures for developing 504 Plans as there are for 

Individualized Education Plans under IDEA04. Be specific on the plan regarding dates 

that it will be in effect and what will happen upon the expiration of the plan. Also, be sure 

to assign a person responsible for ensuring that the plan is carried out.  

6. In general, services offered in a 504 Plan allow meaningful access to the general 

curriculum and classroom. Specialized instruction that supplants the general curriculum 

is generally not a part of the 504 Plan, except in those cases in which the student is 

physically unable to attend school.  

 
Approved:   August 10, 1987 

Revised:  

First Reading:  December 10, 1990 

Second Reading: January 14, 1991 

Revised: 

First Reading:  February 13, 2012 

Second Reading: February 27, 2012 

 

School District of Platteville 

Platteville, Wisconsin 

























































































































































































POLICY   JHFA

SUPERVISION OF STUDENTS

When students are in school, engaging in school-sponsored activities or traveling to and
from school on school buses, they are responsible to the school and the school is
responsible for them.

The Board expects all students to be under assigned adult supervision when they are in
school, on school grounds, traveling under school auspices or engaging in school
sponsored activities.  School personnel assigned this supervision are expected to act as
reasonable prudent adults in providing for the safety of the students in their charge.

In keeping with this expected prudence, no teacher or other staff member shall leave
his/her assigned group unsupervised unless reasonable and prudent arrangements are
made.

LEGAL REF.: Section 120.12(2)  Wisconsin Statutes

First Reading: December 10, 1990
Second Reading: January 14, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   JHFC

STUDENT BICYCLE USE

Students who attend schools in the School District of Platteville may ride their bicycles
to school at their own risk.  The school district shall not be responsible for the student’s
personal safety while not on school property, or for the loss or theft of the bicycle.

Any student who rides his/her bicycle to school shall be responsible for parking the
bicycle in a designated area established by the administration and for obeying bicycle
safety rules.

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   JHFC-R

STUDENT BICYCLE USE

Administrative Rules for Elementary Schools

1. Children in kindergarten, first and second grades are generally discouraged from
riding their bicycles to school.  This is due to safety reasons caused by the high level
of traffic around the schools at 8:00 a.m. and 3:15 p.m..  If parents wish for their child
to ride a bike to and from school, all that is required is that the parents send a signed
note to the school office stating that their child has their permission to ride the bike
to school.

2. Students need to get off of their bicycle and walk it once they are on school property.
Due to our large number of walking students, we do not want bicycles ridden on
our school sidewalks or school grounds.

3. When bicycles are at school they should be left in the designated racks at all times.

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   JHFD

STUDENT MOTOR VEHICLE USE

Students shall be allowed to drive motor vehicles to school and to park in compliance
with established regulations.  Students shall use only the designated parking facilities.

This policy and its implementing regulations apply to all licensed motor vehicles.

CROSS REF.: JHFD-R, Guidelines for Student Driving

First Reading: December 10, 1990
Second Reading: January 14, 1991

School district of Platteville
Platteville, Wisconsin



POLICY   JHFD-R

GUIDELINES FOR STUDENT DRIVING

In an effort to provide orderliness and safety for all students, the following procedures
will be adhered to by all students who want to drive to school:

1. All student vehicles must be parked in either the east or west parking areas.  No
student may park in any restricted parking areas.

2. Speeding, reckless operation or making excessive noise on or near school
property will not be tolerated.  The speed limit on school grounds is 5 MPH.

3. Students will park their vehicle and immediately leave their vehicle and the
parking area.  When leaving school after the school day, the student will
immediately leave the parking area.  No student will loiter in his/her vehicle.
The vehicle should be kept locked.

4. Failure to observe the above procedures may result in suspension, not being
allowed to park and drive on school property, and/or referral to the Platteville
Police.

5. Repeated violations of school rules and regulations may result in the suspension
of the driving privilege.

First Reading:
Second Reading:

School District of Platteville
Platteville, Wisconsin



 

 

POLICY JHG 
REPORTING CHILD ABUSE/NEGLECT 

 
Any school district employee having reasonable cause to suspect that a child seen in the course of 
professional duties has been abused or neglected shall be responsible for reporting immediately every 
case to the appropriate county agency, either directly or by witnessing the appropriate administrator 
making the report.  This same duty applies if they have reason to believe that a child has been threatened 
with abuse or neglect and that abuse or neglect of the child will occur. 
 
In addition, the staff member is required to make a report to their building principal or pupil services 
director.  The administrator receiving the report is also responsible for making sure a report is made to the 
appropriate county agency. 
 
All employees will receive training in identifying children who have been abused or neglected and in the 
reporting of suspected or threatened child abuse and neglect within the first 6 months after commencing 
employment and at least once every 5 years after the initial training.   
 
State law guarantees immunity from any civil or criminal liability that may result from making a report on 
child abuse or neglect and provides for the protection of the identity of any individual who makes such a 
report, subject only to disclosure by consent or court order. A reporting staff member shall not be 
dismissed or otherwise penalized for making a report of child abuse or neglect. Failure to report suspected 
cases of child abuse and neglect is punishable by a fine and/or jail sentence. 
 
Information concerning alleged child abuse is confidential. Any unauthorized disclosure by an official or 
employee of the District is a violation of the law and may subject the disseminator to civil liability for 
resulting damages and disciplinary action.  
 
County agencies may contact, observe or interview a student at school without permission from the 
student’s parent, guardian or legal custodian if necessary to determine if a child is in need of protection or 
services. 
 
48.02, 49.981, Wis. Stats.  
APPROVED: 08/27/98  
Revised: 01/28/02, 02/13/09 
LEGAL REF.:Sections 48.981 Wisconsin Statutes 
940.203 
940.225 
944.30 
 
CROSS REF.: JHG-R, Child Abuse/Neglect Reporting Procedures 
APPROVED: December 10, 1984 
First Reading: December 10, 1990 
Second Reading: January 14, 1991 
Revised: 
First Reading:  December 12, 2011 
Second Reading: January 9, 2012 
 
School District of Platteville 
Platteville, Wisconsin 
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Policy JHG-R
Child Abuse/Neglect Reporting Procedures

A. Definitions
For the purpose of implementing Board of Education policy, the following
definitions will be used:

1. Child - Any person under 18 years of age.

2. Child abuse - "Abuse" means any of the following:
a. Physical injury inflicted on a child by other than accidental means.  This

includes, but is not limited to, lacerations, fractured bones, burns, internal in-
juries or any injury constituting great bodily harm.

b. Sexual intercourse or sexual contact (any intentional touching by
complainants or defendants, either directly or through clothing by the use of
any body part or object of the complainant’s or defendant’s intimate parts if
that intentional touching is either for the purpose of sexually degrading or
sexually humiliating the complainant or sexually arousing or gratifying the
defendant) or sexual exploitation (prostitution or pornography).

c. Emotional damage which means harm to a child’s psychological or intellectual
functioning which is exhibited by severe anxiety, depression, withdrawal or
outward aggressive behavior, or a combination of those behaviors, which is
caused by the child’s parent, guardian, legal custodian or other person
exercising temporary or permanent control over the child and for which the
child’s parent, guardian or legal guardian has failed to obtain the treatment
necessary to remedy the harm.  Emotional damage may be demonstrated by a
substantial and observable change in behavior, emotional response or cognition
that is not within the normal range for the child’s age and stage of development
and is generally documented by a psychiatrist or psychologist.

3. Child neglect - "Neglect" means failure, refusal or inability on the part of a
parent, guardian, legal custodian or other person exercising temporary or
permanent control over a child, for reasons other than poverty, to provide
necessary care, food, clothing, medical or dental care or shelter so as to seriously
endanger the physical health of the child.

4. Mandated reporter - Any school teacher, administrator, counselor, pupil
services personnel or other certified employee of the district.

B. Reporting and Follow-up Procedures
1. Any school employee covered under the mandated reporter law, who, in the

performance of his/her professional duties, suspects that a child has been
abused or neglected or believes that a child has been threatened with abuse and
that abuse will occur, shall immediately contact the Social Services Department
of the respective county where the suspected abuse occurred or in which the
student currently resides.  Telephone referrals may be made by calling the
intake worker at Grant County Department of Social Services at (608) 723-2136
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or Lafayette County Human Services at (608) 776-4066.  School employees who
are not mandated reporters under the law have an obligation to notify a
mandated reporter of the suspected abuse/neglect situation.  Following the
verbal report, a written report shall be submitted by the school employee to the
appropriate Department of Social Services with 48 hours.  Copies of referrals
should be provided to the District At Risk Coordinator via the building
counselor or school social worker.  Referral forms are available in each school
office.

2. The employee making the referral shall inform the agency of the facts and
circumstances contributing to the suspicion of child abuse or neglect or to a
belief that abuse will occur.  The following information will be required:

a. Name and DOB of child suspected of being abused.
b. Name of school and child’s grade.
c. Name, address, and telephone number of child’s caretaker.
d. Facts and circumstances forming the suspicion, including child’s statements.
e. Present whereabouts of child.
f. Any factors contributing to high risk.
g. Other children in the family and others living in the home.
h. Parent’s place of employment.
i. Emergency telephone number.

3. All referrals shall be confidential, except as otherwise noted by state law.
Referral information shall not become part of the student’s records.

4. If the person reporting a case has reason to suspect that the child’s health or
safety is in imminent danger, he/she may request an immediate investigation
by the appropriate law enforcement agency.

5. Concurrent with the submission of the referral, or at the first available
opportunity, the staff member will inform the building principal of his/her
referral.

6. All district personnel will cooperate in every way possible during the course of
the investigation by outside agencies and in providing appropriate assistance to
the child involved.  By Wisconsin Statutes, the Department of Social Services has
a legal right to interview children on school premises without parental
approval.  Persons other than the county social worker and law enforcement
personnel may be allowed to attend the interview if it is in the best interest of
the child as determined by the county social worker.

7. The Department of Social Services, after investigating the suspected child
abuse/neglect referral in the school or home, shall submit a written response to
the person making the referral regarding the status of the referral within 60
days.
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8. Any repeated suspected child abuse and/or neglect incidents on a previously
referred child will be reported as outlined above.

9. Any doubt about reporting a suspected situation should be resolved in favor of
the child and a report made immediately.  Validation of suspected abuse and/or
neglect is the responsibility of the County Department of Social Services and/or
the appropriate law enforcement agency.
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Legal Ref: Sections 48.981 Wisconsin Statutes
940.203
940.225
944.30

Cross Ref:   JHG Reporting Child Abuse/Neglect

Original Policy Approved: December 10, 1984
Revised: January 14, 1991

Revised First Reading: December 12, 1994
Revised Second Reading:January 9, 1995

School District of Platteville
Platteville, Wisconsin



POLICY   JI 
 

STUDENT SCHOLARSHIP POLICY 
 

Students in the School District of Platteville shall be informed of academic and non-
academic scholarships available to the school district.  Literature concerning 
available scholarships shall be posted in the school building.  The high school 
guidance office shall maintain records of available scholarships and shall notify 
students of such scholarship opportunities by making such records easily accessible 
to all students. 
 
Criteria for scholarships administered by the district shall be consistent with school 
district goals and objectives. 
 
The philosophy and practice of Platteville High School scholarship committees is to 
distribute scholarships to a broad population of deserving students.  
 
Once awarded, a scholarship must be used within two years.  Following review of a 
written request, an additional two-year timeline extension may be granted due to 
active military service, personal health or family issues. Unused scholarship 
allocations will be re-issued in subsequent years. 
 
The School District of Platteville shall not discriminate in the acceptance and 
administration of gifts, bequests, scholarships and other aids, benefits or services to 
students from private agencies, organizations or persons on the basis of sex, race, 
national origin, ancestry, creed, pregnancy, marital or parental status, sexual 
orientation or physical, mental, emotional or learning disability.  Discrimination 
complaints shall be processed in accordance with established procedures. 
 
 
LEGAL REF.:  Section 118.13 Wisconsin Statutes 
   PI 9.03(1), Wisconsin Administrative Code 
 
CROSS REF.: JB-R, Discrimination Complaint Procedures 
 
Approved: August 10, 1987 
Revised: November 22, 1993 
 
 
First Reading: December 10, 2001 
Second Reading: January 14, 2002 
 
School District of Platteville 
Platteville, Wisconsin 



POLICY   JI-R

STUDENT SCHOLARSHIP POLICY GUIDELINES

Two committees, appointed annually by the principal, manage the Platteville High
School scholarship program:  the core scholarship committee and the general
scholarship committee.

The core scholarship committee is comprised of at least one high school administrator,
at least one high school counselor, and at least one member of the general scholarship
committee.

The general scholarship committee is comprised of at least one high school
administrator, at least one counselor, and at least six staff members.

The core scholarship committee:

1. establishes and maintains a record of policy and practice for each scholarship;

2. helps scholarship trustees and sponsors apply their criteria to potential recipients;

3. disseminates scholarship information and literature to all senior students;

4. reviews applications for scholarships, screens applicants, and makes
recommendations to the general scholarship committee.

5. evaluates policy and practices and makes recommendations to the board of
education regarding scholarship policy.

The general scholarship committee:

1. meets when necessary  to select nominees or recipients for scholarships that are
provided by regional, state, or national organizations;

2. meets during the spring quarter to select nominees or recipients for local
scholarships that have been entrusted to them by sponsors and trustees.

A number of local scholarships are chosen directly by the sponsor or trustee and do not
involve either the core or general scholarship committees.

The responsibility for seeking information, obtaining resources, fulfilling criteria, and
meeting deadlines resides with the student.



Policy JIA

Wisconsin Academic Excellence Scholarship

The criteria for the Academic Excellence Scholarship shall be in accordance with the
scholar qualifications determined by the Higher Educational Aids Board of the State of
Wisconsin.  Students in the School District of Platteville meeting the criteria who have
made application by January 1 of the senior year to enroll full time in a participating
post-secondary institution in Wisconsin shall be informed of availability and
requirements of the Academic Excellence Scholarship.  The high school guidance office
shall maintain appropriate records to document student eligibility.  The scholarship
coordinator, appointed by the district administrator, shall inform eligible students
about scholarship criteria and conduct selection committee meetings.

The School District of Platteville shall not discriminate in the administration of the
Academic Excellence Scholarship on the basis of sex, race, national origin, ancestry,
creed, pregnancy, marital or parental status, sexual orientation, or physical, mental,
emotional or learning disability.

LEGAL REFERENCES: Section 39.41 Wisconsin Statutes
Higher Educational Aids Chapter HEA 10
Sections 36.27, 39.41(lm)(c) and 227.11(2)(a),
Wisconsin Statutes
Section PI33.02(2)(a), Wisconsin Administrative Code
Sections 118.35 and 121.02(1)(t) Wisconsin Statutes
PI8.01(2)(t) Wisconsin Administrative Code
Sections 111.31-111.39, 118.13, 118.195,
118.20 Wisconsin Statutes
Titles VI and VII, Civil Rights Act of 1964
Title IX, Educational Amendments of 1972

CROSS REFERENCES: JEC, JEC-R School Admissions
JI, JI-R Student Scholarship Policy
IKA Grading Systems
IKE, IKE-R Grade Placement Practices

APPROVED:
First Reading: October 28, 1996
Second Reading: November 11, 1996

School District of Platteville
Platteville, Wisconsin



  JIA-R 
 

Wisconsin Academic Excellence Scholarship Guidelines 
 

The Academic Excellence Scholarship (AES) is awarded to the twelfth grade student 
who has the highest grade point average in all subjects taken for credit based on seven 
semesters of the student’s grade nine through twelve experience pursuant to 
PI33.02(2)(a), Wisconsin Administrative Code.  As established in state statute 39.41 two 
AE Scholarships may be awarded when high school enrollment is five hundred or 
greater. 
 
Students eligible to receive the Academic Excellence Scholarship shall be residents of 
the United States being either a citizen or an alien lawfully admitted for permanent 
resident by the Federal Immigration and Naturalization Service.  Students also must be 
Wisconsin residents according to the residency standards of (s)36.27 Wisconsin Statutes. 
 
Eligible students shall be named based on their GPA, figured three places past the 
decimal, from all subjects reported for credit on the official high school transcript at the 
completion of the first semester of the senior year.  No scholarships shall be reallocated 
even if the scholar named as of the February 15 deadline should have a lower GPA than 
another student at any point after February 15. 
 
Students who are competing for the AES must be enrolled full-time at Platteville High 
School for three consecutive semesters prior to the awarding of the scholarship.  
Exceptions will be made for students who spend part of their junior year in a school 
approved foreign study program, but still are in regular attendance at Platteville high 
School for three other semesters.  For the purpose of this scholarship a student acquires 
senior status at the beginning of the school year of his/her expected graduation from 
PHS. 
 
Platteville High School has an un-weighted system for reporting credit.  All courses 
taken for credit by students enrolled in the high school are reported on the official high 
school transcript.  Grades for courses taken for high school credit under the post-
secondary enrollment options program or approved as correspondence courses are 
included in the calculation of GPA.  Students do not have the option of excluding post-
secondary enrollment course grades or approved correspondence course grades from 
their GPA. 
 
Courses taken away from the high school which offer opportunities for credit through 
home based study, foreign study abroad, and other educational experiences may be 
recorded on the students’ official high school transcript as credit only.  In these 
situations grades and grade point averages will not be used in determining class 
standing. 



 
In the event of a tie where multiple students have identical GPA’s and are equally 
eligible for the Academic Excellence Scholarship, the following tie-breaking procedures 
will be used by the high school scholarship committee to determine the scholarship 
recipients and the alternates in rank order: 
 
1)  Accumulated Grade Point Average 
The student with the highest GPA through seven semesters of high school classes will 
be selected to receive the Academic Excellence Scholarship.  If the top student cannot be 
differentiated because of tied GPA’s, then the second determining factor will be 
applied. 
 
2)  ACT Composite Scores 
The second determining factor shall be the highest composite ACT scores on any 
administration taken prior to and including December in the student’s senior year.  If 
the top students cannot be differentiated because of ties involving GPA’s and ACT 
scores, then the third determining factor will be applied. 
 
3) PSAT Selection Index Scores 
The third determining factor shall be the highest PSAT selection index scores taken in 
October of the student’s junior year.  If the top students cannot be differentiated 
because of ties involving GPA’s, ACT scores and PSAT scores, then the fourth 
determining factor will be applied. 
 
4)  Weighted Grade Point Average 
The fourth determining factor shall be the highest weighted grade point average 
through seven semesters of high school classes.  For the purpose of tie-breaking for this 
scholarship only, weighted grade point averages will be developed from the students’ 
official high school transcript according to the following formula:  A grade of A or A+ 
will be given a weight of 4.0, but an A- will be given a weight of 3.75.  A grade of B or 
B+ will be given a weight of 3.0, but a B- will be given a weight of 2.75.  Students who 
take Advanced Placement courses and receive a grade of A- will receive a 4.0 for the 
purposes of this calculation.  If the top students cannot be differentiated because of ties 
involving GPA’s, ACT scores, PSAT scores, and weighted grade point averages, the 
fifth determining factor will be applied. 
 
5)  Random Drawing 
The fifth determining factor shall be a random drawing from a closed container which 
contains the names of all students tied to this point.  Scholarship recipients and 
alternates will be determined by rank order of the draw beginning with the first name 
drawn through the last.  The drawing will be conducted by the school board president, 
or designee. 
 
Revised 6/11/2007 



POLICY   JN

STUDENT FEES, FINES AND CHARGES

The School Board may establish a student fee.  Only fees approved by the Board
may be assessed by the schools.  Fees may be waived by a building principal
when a student’s economic need necessitates.  Students that withdraw from
school before the end of the first quarter may receive a refund of up to 50% of
registration and activity fees.  Students enrolling after the end of the first
semester will be charged 50% of the registration and activity fees.

Fines may be assessed to students for destruction of, or disregard for, district
property.  Fines may not exceed the actual cost of repair, or the fair market value,
of property destroyed.

Charges may be made to students for certain classroom supplies and materials
purchased by the District for resale to the student.

Platteville School District
Platteville, Wisconsin

June 14, 1982



POLICY   JN-R 
 

PARTICIPATION SCHEDULE 
 

The Following is a schedule of specific athletic programs and activities that require a 
participation fee: 

MIDDLE SCHOOL HIGH SCHOOL 
ATHLETICS: ATHLETICS: 
Boys Basketball Baseball 
Girls Basketball Girls Basketball 
Volleyball Boys Basketball 
Boys Wrestling Boys Swimming 
Boys Track Girls Swimming 
Girls Track Boys Soccer 
 Girls Soccer 
 Gymnastics 
 Boys Track 
 Girls Track 
 Softball 
 Wrestling 
 Girls Cross Country 
 Boys Cross Country 
 Volleyball 
 Golf 
 Football 

 Cheerleading 
        

MIDDLE SCHOOL HIGH SCHOOL 
ACTIVITIES: ACTIVITIES 
Plays/Drama Plays/Drama 
Musical Musical 
Forensics Forensics 
Intramurals Intramurals 
Science Olympiad Mock Trial 
Creative Problem Solving Model UN 
 Literary Club 
 International Student Club 
 National Honor Society 
 FFA 
 FCCLA/HERO 
 

PARTICIPATION FEE REFUNDS: When a student withdraws before the end of the activity/season, fees will be 
refunded under the following schedule: 100% refunded within two weeks beginning with the date of the 1st 
official meeting/practice, 50% refunded within 3rd or 4th week and no refunds after completion of the 4th week. 
 
Initial Policy: May 24, 1993 
Revised:  March 14, 2005 
 
School District of Platteville 
Platteville, Wisconsin 
 
 
 
 



JN-R1 
Administrative Rules For Policy JN 

 
 

STUDENT FEE SCHEDULE 
 

ELEMENTARY SCHOOL (PK-Grades 3) 
*Registration Fee $15.00 
Summer School Fee $  5.00 
 
MIDDLE SCHOOL (Grades 4 – 8) 
*Registration Fee – Grade 4 $15.00 
*Registration Fee – Grades 5 - 8 $25.00 
**Athletic Participation Fee (each sport) $25.00 
*Activity Participation Fee (each activity) $10.00 
Summer School Fee $  5.00 
 
HIGH SCHOOL (Grades 9 – 12) 
*Registration Fee $30.00 
**Athletic Participation Fee (each sport)               $75.00    
**Activity Participation Fee (each activity) $20.00 
Summer School Fee $  5.00 
Drivers Education Fee                                              Actual Cost 
 
Resale of Football Jerseys to seniors, and material for shop courses is authorized. 
 
*50% of REGISTRATION FEES may be refunded when a student withdraws 
before the end of the first quarter.  Students enrolling after the end of the first 
semester should be charged 50% of REGISTRATION FEES. 
 
**PARTICIPATION FEE refunds are limited: See attached schedule 
 
  
School District of Platteville 
Platteville, Wisconsin 
 
 
(2/22/2010) 



02-07-05 
 
The following revisions have been made to the Participation Schedule for extra-curricular activities. 
 
Made the following changes to the PMS extra-curricular activities fee list: 
 
Added 

 Science Olympiad 
 Creative Problem Solving 

 
Made the following changes to the PHS extra-curricular activities fee list: 
Added 

 Literary Club 
 International Student Club 
 National Honor Society 
 FFA 
 FCCLA/HERO 

Re-assigned 
 Cheerleading is re-assigned to the athletic program list. 

 
 
Exempted from fees are: 
 Performing music groups because they are an extension of music classes. 
 Outdoor education because it is included in the general education program. 
 Prom committee because it is a working committee that organizes and conducts a traditional event. 
 Special Olympics because it is paid for by federal special education funds. 
 Student Council because it is a working council that governs, organizes and conducts selected 

school events. 
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Student Name Grade

Parent/Guardian

Address

City, State, Zip

Annual Household Income

Comments:

        Parent/Guardian Signature           Date

District Office Use Only

Approved                                           Disapproved

Building Principal Date

District Administrator Date

Extra Curricular Participation Fee Waiver Application

The information on this form will remain confidential.
Please return to your building principal.



JN-R1 
Administrative Rules For Policy JN 

 
 

STUDENT FEE SCHEDULE 
 

ELEMENTARY SCHOOL 
*Registration Fee $15.00 
Summer School Fee $  5.00 
 
MIDDLE SCHOOL 
*Registration Fee $25.00 
**Athletic Participation Fee (each sport) $25.00 
*Activity Participation Fee (each activity) $10.00 
Summer School Fee $  5.00 
 
HIGH SCHOOL 
*Registration Fee $30.00 
**Athletic Participation Fee (each sport) $50.00 
**Activity Participation Fee (each activity) $20.00 
Summer School Fee $  5.00 
Bowling Fee $20.00 
Drivers Education Fee                                              Actual Cost 
 
Resale of Football Jerseys to seniors, and material for shop courses is authorized. 
 
*50% of REGISTRATION FEES may be refunded when a student withdraws 
before the end of the first quarter.  Students enrolling after the end of the first 
semester should be charged 50% of REGISTRATION FEES. 
 
**PARTICIPATION FEE refunds are limited: See attached schedule 
 
  
School District of Platteville 
Platteville, Wisconsin 
 
 
(3/14/2005) 



JN-R2 
Administrative Rules For Policy JN 

 
 

SCHOOL LUNCH PRICES 
2008-2009 

 
 
 Elementary----------------------$2.15 

 Middle School ------------------$2.40 

  High School ---------------------$2.40 

 Adult ------------------------------$3.40 

 Milk -------------------------------$0.25 

  
BREAKFAST PRICES 

2008-2009 
 

 Student---------------------------$1.25 

 Adult ------------------------------$1.75 

 

 
 
 
 
School District of Platteville 
Platteville, Wisconsin 
 
(6/2008) 



 POLICY   JO 
 

CONFIDENTIALITY OF STUDENT RECORDS  
 
I.  General Statement 
Pursuant to Section 438 of the General Education Provisions Act, Session 118.125 of 
Wisconsin Statutes, PI 11.05 of Wisconsin Administrative Code, and Section 121 a. 560-
576 of the federal regulations, it is the policy of the School District of Platteville to insure 
the confidentiality of student records and personally identifiable information.  
Individual student records will be maintained under the Principal’s direction in the 
following schools:  Platteville High School, Platteville Middle School, O.E. Gray Early 
Learning Center, Westview Elementary School, Neal Wilkins School, and in the Special 
Services section of the School District Office. Special education teachers will maintain 
behavioral records of students who are enrolled in the program.  These records will be 
maintained in the special education teacher's room. 
 
II. Content of Student Records and Definitions 
Student records include any material on which written, drawn, printed, spoken, visual, 
or electromagnetic information is preserved, regardless of physical form or 
characteristic, relating to an individual student.  Exempt from this definition are notes 
or records maintained for the personal use of teachers or other certified personnel, 
which are not available to others, and records necessary for, and available only to 
persons involved in, the psychological treatment of a student. 
 
A. Progress Records - Records maintained by the school, which include a statement of 

courses taken by the student, the student's extra curricular activities and the 
student's attendance record/dates. 

 
B. Behavioral Records - student records which include psychological tests, personality 

evaluations, records of conversations, any written statement relating specifically to 
an individual student's behavior, tests relating specifically to an individual student's 
behavior, tests relating specifically to achievement or measurement of ability, and 
the student's physical health records and any other student records which are not 
progress records. 

 
C. Personally Identifiable Information - "Personally identifiable" means that the data or 

information includes (a) the names of a student, the student's parent or other family 
member, (b) the address of the student, (c) a personal identifier, such as the student 
number, (d) a list of personal characteristics which would make the student's 
identity easily traceable, or (e) other information which would make the student's 
identity easily traceable. 

 
D. Adult Student - A student who has reached the age of eighteen, or is in full-time 

attendance at an institution of post-secondary education.  He has the rights accorded 
to the parents. 

 



E. Student - Any individual less than eighteen years of age for whom an educational 
agency or institution maintains education records. 

 
F. Children With Disabilities - Children who have been evaluated by an IEP Team, and 

are receiving special education services as recommended by that team and approved 
by the parent, and the district. 

 
III.  Confidentiality of Student Records 
All student records are confidential with the following exceptions:   
 
A. A student, or the parent or guardian of a student shall upon request be shown and 

provided with a copy of the student's progress records. 
 
B. An adult student, or the parent or guardian of a minor student shall upon request be 

shown the student's behavioral records in the presence of a person qualified to 
explain and interpret the contents of the records.  Such student, parent, or guardian 
shall upon request be provided with a copy of the behavioral records. 

 
C. The judge of any court of this state or of the United States shall upon judicial order 

or subpoena, be provided by the School District Clerk with a copy of all progress 
records of a student who is the subject of any proceeding in such court.  In this case 
the adult student or the parent or guardian of a minor student shall be notified of 
any such order or subpoena in advance of compliance therewith by the School 
District Clerk. 

 
D. Student records may be made available to persons employed in the School District 

which the student attends who are required by the Department of Public Instruction 
under Section 115.28 (7) to hold a certificate, license or permit, and who have a 
legitimate education interest in the records. 

 
E. Upon written permission of an adult student or the parent or guardian of a minor 

student, the school shall make student records available to the person named in the 
permission form.  The permission form must specify the records be provided to an 
adult student or to the parent or guardian of a minor student per points A and B 
above. 

 
F. Student records shall be provided to a court in response to a subpoena by parties to 

an action for in camera inspection and to be used only for the purposes of 
impeachment of any witness who has testified in the action.  The court may turn 
said records or parts thereof over to parties in the action of their attorneys if said 
records would be relevant and material to a witness' credibility or competency 
provided, however, before such records are released, the adult student or the parent 
or guardian of a minor student shall be notified of such subpoena in advance of 
compliance to the subpoena. 

 



G. The School Board may provide the Department of Public Instruction, CESA No. 3 
Special Education Services Staff, or any public officer with any information required 
under Chapters 115 to 121 of the Wisconsin Statutes. 

 
H. Information from a student's immunization records shall be made available to state 

and local health officials to carry out immunization requirements. 
 
I. The district board of the Area Vocational Technical and Adult Education District, the 

department of health and social services or a county department under section 
46.215, 46.22 or 46.23 for verification of eligibility for public assistance shall, upon 
request, be provided by the Board Clerk with the names of students who have 
withdrawn from the public school prior to graduation. 

 
J. Student records may be used in suspension and expulsion proceedings and by the 

IEP Team under Chapter 115 of the Statutes. 
 
K. Student records may be disclosed to appropriate parties in connection with an 

emergency (imminent and/or continuing danger) if knowledge of the information is 
necessary to protect the health and safety of any individual.   

 
L. Student records may be disclosed to a law enforcement agency, district attorney, city 

attorney, corporation counsel, agency, as defined in 938.067, court of record, 
municipal court, private school or another school board when: 

 
a. The disclosure is for the purpose of providing services to a student before 

adjudication; 
 
b. The disclosure is pursuant to an interagency agreement; and 
 
c. The person to whom the records are disclosed certifies in writing that the 

records will not be disclosed to any other person except as permitted by 
law. 

 
M. Whether or not consent is obtained, an employee of the school district who is 

significantly exposed may subject the source individual’s blood to a test or a series 
of tests for the presence of HIV, antigen or non-antigenic products of HIV or an 
antibody to HIV and may receive disclosure of the results. 

 
N. The principal shall have the primary responsibility for maintaining the 

confidentiality of all student records kept at the school.  All requests for inspection 
or for transfer to another school or school district, or disclosure to appropriate 
parties or other agencies as identified in section III. shall be directed to the principal 
who will then determine whether inspection or transfer or disclosure is permitted 
under this policy.  The principal, guidance counselor, or school psychologist shall be 



present to interpret behavioral records when inspection is made under paragraph 
(IIIB). 

 
IV.  Records Transfer  
Individual student records shall be transferred to another school or school district upon 
receipt of written notice from an adult student or the parent or guardian of a minor 
student that the student intends to enroll in another school or school district or upon 
written notice from the other school or school district that the student has enrolled.  
Before student records are transferred, an adult student or the parent or guardian of a 
minor student may receive a copy of the record if desired and have an opportunity for a 
hearing to challenge the content of the records (See Section VIII of this policy).  This 
School District shall annually give notice via the method reasonably likely to inform 
parents or adult students of the rights regarding student records. 
 
V. Information Disclosure 
A. The school district may enter into interagency agreements with law enforcement and 

human/social service agencies for the routine disclosure of information to the school 
district. 

 
B. The school district may petition a court for an order requiring disclosure of 

information about a pupil that is held by law enforcement agencies.   
 
VI. Access to Records 
This School District shall: 
A. Permit adult students or parents or guardians of minor students to inspect and 

review any education records relating to their children that are collected, 
maintained, or used by this school district.  This district shall comply with a request 
without necessary delay and before any meeting regarding an individualized 
education program or hearing relating to the identification, evaluation, or placement 
of the child, and in no case more than 45 days after the request has been made. 

 
B. The right to inspect and review education records includes: 
 

1. The right to a response regarding reasonable requests for explanations and 
interpretations of the records. 

 
2. The right to request that the school provide copies of the records containing the 

information for free or at a reasonable charge. 
 

3. The right to have a representative of the parent inspect and review the records. 
 
VII.  Maintenance and Destruction of Records 
Individual student records will be maintained in the school of attendance.  Upon 
transfer of the student to another school operated by the District, the records will be 



transferred to that school.  When an individual student ceases to be enrolled in a school 
operated by the School District, his or her records will be processed as follows: 
 
A. No behavioral records may be maintained for more than one year after the date 

upon which the student graduated from or last attended the school, unless the adult 
student or the parent or guardian of a minor student specifies in writing a request 
that individual behavioral records be maintained.  Parents and student will be 
informed in advance of the School District's intent to destroy records or portions of 
records and will be apprised of subsequent possible uses of the portions to be 
destroyed. 
 
Note: This policy of the School Board shall be published as a Class I notice for public 
inspection.   

 
B. A permanent record of a student's name, address, and phone number, his or her 

grades, attendance record, classes attended, grade level completed, and year 
completed, otherwise known as progress records, will be maintained indefinitely.  

 
C. Records held jointly by this District and CESA #3 Special Education Services will be 

destroyed simultaneously as per the above guidelines following communication 
with CESA #3. 

 
VIII.  Challenge of Content of Student Records 
An adult student or the parent or guardian of a minor student shall have an 
opportunity for a hearing to challenge the content of both progress and behavioral 
records alleged to be inaccurate, misleading or otherwise inappropriate.  If, as a result 
of the hearing, the complainant is not satisfied, an adult student or the parent or 
guardian of a minor student may appeal to the School Board for a hearing.   The appeal 
must be made to the School District Administrator within five days of the informal 
hearing.  The president of the School Board shall then schedule a hearing within 30 
calendar days of this request.  Such hearing will be private unless the complainant 
requests a public hearing.  If the decision is against the complainant, the Board shall 
inform the parent or guardian or adult student of the right to place in the education 
records of the student a statement challenging/explaining upon the information in the 
education records and outlining any reasons for disagreeing with the Board decision.  
The statement of disagreement of the Board's decision shall be maintained as part of the 
student's record as long as the records are maintained by this school district.  If the 
student's records or parts of the records are disclosed to another party, then the 
statement of disagreement shall also be disclosed to that party. 



IX.   Release of Directory Data 
As per state statute 118.125.(1) (b), certain personally identifiable information contained 
in a student's record is "directory data" and may be disclosed by the school district in a 
variety of ways: release upon request to the media or members of the public, public 
presentations or recognition by the school district, inclusion in print or electronic 
directories published by the school district, TV telecast by the school district, or on the 
internet via the school district’s web site.   Directory data includes: 
 
1. The student's name, address, and telephone listing. 
 
2. The student's date and place of birth. 

 
3. The student's major field of study. 
 
4. The student's participation in officially recognized activities or sports. 

 
5. The weight and height of student members of athletic teams. 

 
6. The student's grade level and dates of attendance. 
 
7. The student's photograph [includes print, video or digital forms]. 
 
8. The student's degrees and awards. 

 
9. The name of the school most recently previously attended by the student. 

 
The above list will be published annually at the opening of school in the official district 
newspaper as part of the annual student records notification and will be available for 
new enrollees thereafter.  
 
After the parents, guardians, or eligible students have been so notified, they will have 
two weeks to advise the school district by notifying the building principal or the district 
administrator's office of any or all of the items they refuse the district to designate as 
directory information regarding that student.  This notification will be included in the 
student's record, and his or her directory information will be so modified until further 
notice from the parent, guardian, or eligible student.  Thereafter, each school will 
prepare a list of directory information for each and all students enrolled. 
 
Cross Ref:   JO-R 
  JO-E 
  GBEC 
 
Legal References: State Statute 118.125 as amended by Act 292 

State Statute 252.15 as amended by Act 271 
 
Platteville School District 
Platteville, Wisconsin 
Approved: December 10, 1979 



Fourth Revision:  July 12, 2004 
 



 Policy JO-R 
Guidelines for Maintenance and 

Confidentiality of Student Records 
 

1. Student Record Definitions 
 a.  Progress Records - Records maintained by the school that include a statement 

of courses taken by the student, the student's grades, the student's 
immunization records, the student's extra-curricular activities and the student's 
attendance records. 

 
 b.  Behavioral Records  - Records which include psychological rests, personality 

evaluations, records of conversations, any written statement relating 
specifically to an individual student's behavior, tests relating specifically to 
achievement or measurement of ability, the student's physical health records 
other than his/her immunization records, and any other student records which 
are not progress records. 

 
 c.  Student Physical Health Care Records - Records that include basic health 

information about a student, including the student's immunization records, an 
emergency medical card, a log of first-aid and medicine administered to the 
student, an athletic permit card, a record concerning the student's ability to 
participate in an education program, the results of any routine screening test 
such as for hearing, vision or scoliosis, and any follow-up to such test, and any 
other basic health information as determined by the State Superintendent of 
Public Instruction. 

 
 d.  Adult Student - A student who has reached the age of eighteen or is in fulltime 

attendance at an institution of postsecondary education.  He/she has the rights 
accorded to the parent(s)/guardian, except as otherwise specifically provided. 

 
2. Confidentiality of Student Records 
 The principal shall have the primary responsibility for maintaining the 

confidentiality of all student records kept at that school.  All requests for inspection 
or for transfer to another school or school district, or disclosure to appropriate 
parties or other agencies, shall be directed to the principal who will then determine 
whether inspection or disclosure is permitted under these procedures.  The 
principal, guidance counselor or school psychologist shall be present to interpret 
behavioral records. 

 
 All student records will be confidential, with the following exceptions: 
 
 a.  A student, or the parent or guardian of a minor student, shall upon request be 

shown and provided with a copy of the student's progress records. 



 
 b.  An adult student, or the parent/guardian of a minor student, shall upon 

request be shown the student's behavioral records in the presence of a personal 
qualified to explain and interpret the contents of the records.  Such student, 
parent/guardian shall upon request be provided with a copy of the behavioral 
records. 

 
 c.  The judge of any court of this state or of the United States shall upon request be 

provided by the Board Clerk with a copy of all progress records of a student 
who is the subject of any proceeding in such court. 

 
 d.  Student records may be made available to persons employed by the school 

district who are required by the Department of Public Instruction (DPI) to hold 
a certificate, license or permit and to other officials who have been determined 
by the Board to have a legitimate educational interest in the records. 

 
 e.  Upon written permission of an adult student, or the parent/guardian of a 

minor student, the school shall make student records available to the person 
named in the permission form.  The permission form must specify that records 
be provided to an adult student or to the parent/guardian of a minor student 
in accordance with (a) and (b) above. 

 
 f.  Student records shall be provided to a court in response to a subpoena by 

parties to an action for in camera inspection, to be used only for the purposes of 
impeachment of any witness who has testified in the action.  The court may 
turn said records or parts thereof over to parties in the action of their attorneys 
if said records would be relevant and material to a witness' credibility or 
competency. 

  
 g.  The Board may provide the Department of Public Instruction (DPI), 

Cooperative Educational Service Agency #3 Special Education Services Staff or 
any other public officer with any information required under Chapters 115 to 
121 of the Wisconsin Statutes.  The Board shall provide the DPI with any 
student record information that relates to an audit or evaluation of a federal or 
state-supported program or that is required to determine compliance with state 
law provisions. 

 
 h.   Student records may be used in suspension and expulsion proceedings and by 

the IEP team. 
 
 i.  Information from a student's immunization records shall be made available to 

state and local health officials to carry out immunization requirements. 
 



 
 j.  The district board of the Area Vocational Technical and Adult Education 

District, the department of health and social services or a county department 
under section 46.215, 46.22 or 46.23 for verification of eligibility for public 
assistance shall, upon request, be provided by the Board Clerk with the names 
of students who have withdrawn from the public school prior to graduation. 

 
 k.  Except as provided in item 1 below, directory data may be disclosed to any 

person, if the school has given public notice of the categories of information 
which it has designated as directory data with respect to each student and has 
allowed a reasonable time thereafter for the parent, legal guardian or guardian 
ad litem of any student to inform the school that all or any part of the directory 
data may not be released without the prior consent of the parent, legal 
guardian or guardian ad litem. 

 
   (1) If the school has given public notice that a student's name and address has 

been designated as directory data, has allowed a reasonable time 
thereafter for the parent, legal guardian or guardian ad litem of the 
student to inform the school that the student's name and address may not 
be released or has not informed the school, the school district clerk, upon 
request, shall provide a VTAE district board with the name and address of 
each such student who is expected to graduate from high school in the 
current school year. 

 
  l.   The Board may disclose personally identifiable information from an adult 

student's records to the student's parent/ guardian, without the adult 
student's written consent, if the adult student is a dependent of his/her 
parent/guardian under the Internal Revenue Code.  An exception shall be 
made when an adult student has informed the school, in writing, that the 
information may not be disclosed. 

 
 m.  The Board shall disclose a student's records in compliance with a court-ordered 

educational plan after making a reasonable effort to notify the student's 
parent/guardian. 

 
n.    The Board shall, on or before August 15 of each year, report to the appropriate 

county departments under sections 51.42 and 51.437 the names of students who 
reside in the district, who are at least 16 years of age, who are not expected to 
be enrolled in an educational program two years from the date of the report 
and who may require services under sections 51.42 or 51.437 (community 
mental health, development disabilities, alcoholism and drug abuse). 

 



o.    Student records may be disclosed to appropriate parties in connection with an 
emergency if knowledge of the information is necessary to protect the health 
and safety of any individual. 

 
p.    Student records may be disclosed to a law enforcement agency, district 

attorney, city attorney, corporation counsel, agency, as defined in 938.067, court 
of record, municipal court, private school or another school board when: 

 
a. The disclosure is for the purpose of providing services to a student before 

adjudication; 
 
b. The disclosure is pursuant to an interagency agreement; and 
 
c. The person to whom the records are disclosed certifies in writing that the 

records will not be disclosed to any other person except as permitted by 
law. 

 
q. Any record that concerns the results of a test for the presence of human 

immunodeficiency virus (HIV - the virus which causes acquired immune 
deficiency syndrome - AIDS) or antibody to HIV shall be confidential and may 
be disclosed only with the informed, written consent of the test subject.   All 
other student records relating to a student's physical health which are not 
included in the definition of student physical health care records as outlined 
above shall be treated as patient health care records in accordance with state 
law. 

 
3.    Access to Records 
        a.  An adult student, or the parent/guardian or minor student, shall be permitted 

to inspect and review any education records relating to the student that are 
collected, maintained or used by the school district.  The district shall comply 
with a request without unnecessary delay and before any meeting regarding 
an individualized education program (IEP) or hearing relating to the 
identification, evaluation or placement of a student with special education 
needs.  The request must be responded to no later than 45 days after the 
request has been made. 

 
 b.     The right to inspect and review education records includes: 
 

   (1) The right to a response regarding reasonable requests for explanations 
and interpretations of the records. 

 
   (2)  The right to request that the school provide copies of the records 

containing the information for free or at a reasonable charge. 



 
   (3)  The right to have a representative of the parent/guardian inspect and 

review the records. 
 

   c.   A parent, regardless of whether the parent has legal custody of the student, 
shall have access to the student's medical, dental and school records unless the 
parent has been denied access to such records as outlined by state law (e.g. 
denied periods of physical placement with the student, ordered by the court). 

 
4.   Transfer of Records 
 Individual student records shall be transferred to another school or school district 

upon receipt of written notice from an adult student, or the parent/guardian of a 
minor student, that the student intends to enroll in a school in another district; from 
the other school district that the student has enrolled; or, from a court that legal 
custody of the student has been transferred to the Department of Corrections for 
placement in a juvenile correctional facility.  

 
 Before student records are transferred, an adult student or the parent/guardian of a 

minor student shall be notified of the transfer, receive a copy of the record if desired 
and have an opportunity for hearing to challenge the content of the records. 

 
5.   Maintenance and Destruction of Records 
 Individual student records will be maintained in the school of attendance.  The 

records will be maintained by the principal's office in the following schools:  
Platteville High School, Platteville Middle School, O. E. Gray Early Learning Center, 
Westview Elementary School, Neal Wilkins Elementary School, and in the Special 
Services section of the School District Office. Special Education teachers will 
maintain behavioral records of students who are enrolled in the special education 
program.  These records will be maintained in the special education teacher’s room.   

 
 Upon transfer of the student to another school operated by the district, the records 

will be transferred to that school.  When an individual student ceases to be enrolled 
in a school operated by the school district, his/her records will be processed as 
follows: 

 
 a.  No behavioral records may be maintained for more than one year after the 

date upon which the student graduated from or last attended the school, 
unless the adult student, or the parent/guardian of a minor student, specifies 
in writing that the student's behavioral records be maintained for a longer 
period of time. 

 
 b.  Student progress records shall be maintained indefinitely. 
 



 c.  Records held jointly by the district and CESA #3 Special Education Services 
will be destroyed simultaneously as per the above guidelines following 
communication with CESA #3. 

 
 
6. Challenge of Content of Student Records  
 a.  An adult student, or the parent/guardian of a minor student, shall have an 

opportunity for a hearing to challenge the content of both progress and 
behavioral records alleged to be inaccurate, misleading or otherwise 
inappropriate. 

 
 b.  If as a result of the hearing the complainant is not satisfied, an adult student or 

the parent/guardian of a minor student, may appeal to the Board for a 
hearing.  The appeal must be made to the district administrator within five 
days of the informal hearing.  The Board President shall schedule a hearing 
within 30 calendar days of this request. 

 
 c.  The Board hearing will be private, unless the complainant requests a public 

hearing.    
 
 d.  If as a result of the hearing the Board decides not to amend the record, the 

Board shall inform the adult student, or the parent/guardian of a minor 
student, of the right to place in the student's records a statement commenting 
on the information or setting forth any reasons for disagreeing with the 
Board's decision not to amend the record.  This statement will be maintained 
as part of the student's records a long as the records are maintained by the 
school district.  If the student's records or parts of the records are disclosed to 
another party, the statement of disagreement will also be disclosed to that 
party. 

 
7.   Annual Notice of Student Records Policy and Procedures 
 
 The School District of Platteville shall annually give notice via the method 

reasonably likely to inform students and parents/guardians of their rights regarding 
student records.  The Board's student records policy and its accompanying 
procedures shall be published as a Class I notice for public inspection. 

\ 
LEGAL REF:      Sections  118.125           Wisconsin Statutes 
                                                118.126 
                             146.025 
                                                146.81 - 146.83 
                                                767.24 (4) 
                           Family Educational Rights and Privacy Act 



 
APPROVED:      December 10, 1979 
Revised:      July 12, 2004 
 
School District of Platteville 
Platteville, Wisconsin 



Policy JO - E 
            

Platteville School District 
Directory Data Restraint Form 

 
As stipulated in § 118.25 (1) (b), certain personally identifiable information 
contained in a student's record is "directory data" and may be disclosed by the school 
district in a variety of ways: release upon request to the media or members of the 
public, public presentations or recognition by the school district, inclusion in print or 
electronic directories published by the school district, TV telecast by the school 
district, or on the internet via the school district’s web site.     
 
State Statute and School District Policy recognize the following categories of student 
information as directory data.   Please initial any or all categories of directory data 
that you do not want the school district to release. 
 
  The student's name, address, telephone listing. 
 
  The student's date and place of birth. 
 
  The student's major field of study. 
 
  The student's participation in officially recognized activities or sports. 
 
  The weight and height of student members of athletic teams. 
 
  The student's grade level and dates of attendance. 
 
  The student's photograph [includes print, video or digital forms]. 
 
  The student's degrees and awards. 
 
  The name of the school most recently previously attended.  
 
My initials above and my signature below specify that I do not want the school 
district to release the specified category(s) of district data without my prior written 
consent. 
 
           
                      Student                       Grade Level 
 
           
  Signature of Parent or Adult Student              Date 
 
Disclaimer:  The District is not responsible for information, data or visual images 
that are published or released by individuals or organizations that are not governed 
by school district policy. 
 
Revised:  April 22, 2002 



POLICY  JP

CHILDREN OF DIVORCED/SEPARATED PARENTS

The School District of Platteville shall maintain neutrality between parents who are involved in an action
affecting the family, unless otherwise directed by a court order.  It is the responsibility of the parent(s) to
notify the district of any such order.

The parent enrolling the student in school shall be considered to be the custodial parent and that parent’s
residence shall be considered the student’s residence for school purposes, unless a court order or other
satisfactory documentation is presented which specifies otherwise.

The non-custodial parent of any student enrolled in a school subject to district control may be provided all
report cards, notices of school activities, disciplinary reports or other student records which are provided to
the custodial parent, unless otherwise expressly curtailed or restricted by a provision of a court order which
has been provided to the building principal.  The non-custodial parent may also participate in all school
activities, including conferences.

LEGAL. REF.: Sections 118.125(2) (m) Wisconsin Statutes
767.24(4)

Family Educational Rights and Privacy Act

CROSS REF.: JP-E, Letter to Parents Regarding Parental Custody Issues
JO, Student Records

First Reading: January 14, 1991
Second Reading: February 11, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   JP-E

LETTER TO PARENTS REGARDING
PARENTAL CUSTODY ISSUES

Dear Parent(s):

An increasingly large number of school-age children are members of families that have
experienced divorce.  If this is the situation in your family, you are aware of the fact that
the courts resolve custody issues in a variety of ways.  Generally, the custodial and
non-custodial parents both continue to have certain parental rights (e.g., discussing
student progress with the education staff, reviewing student records, receiving copies of
progress reports).

Occasionally the court issues restraining orders against one of the parents in the
custody agreement.  Frequently the school gets caught in the middle and does not
know what parental rights the custodial and non-custodial parents possess.  Unless the  
district has a copy of a court order that specifies restraints against the parental rights of  
the non-custodial parent, the school will assume that both parents may continue to  
exercise parental rights.  

IF APPLICABLE
COMPLETE AND RETURN TO THE BUILDING PRINCIPAL

CONFIDENTIAL INFORMATION

Date                                                                

Student(s)                                                                                         _______Grade ___________________  

                                                                                                                         __________________  

                                                                                                                         __________________  

                                                                                                                          __________________  

Custodial Parent             ____________________________________________________________  

Address                                                                                                                                                           

______________________________________________________________________________  

Telephone_____________________________________________________________________

Non-Custodial Parent  _____________________________________________________________  

Address_______________________________________________________________________

Telephone _____________________________________________________________________  

Page 1 of 2



Has the court issued orders that restrict the non-custodial parent from requesting grade reports, visiting
the child or the child’s teachers, or picking up the child at school?

Yes                                  No _______________  

If Yes, please provide the principal with a copy of the court order.  The document will be maintained as a  
confidential record in accordance with state and federal laws and regulations.

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - -

First Reading: January 14, 1991
Second Reading: February 11, 1991

School District of Platteville
Platteville, Wisconsin

Page 2 of 2
JP-E



POLICY  KA

SCHOOL-COMMUNITY RELATIONS GOALS

The Platteville Board of Education believes that the public schools belong in
every sense to the people, reflect the community they serve, and can never be
any stronger than the public is willing and able to make them.

All business transactions of the Board and decisions of the administration shall
be considered public in nature, except as otherwise specifically provided by state
law.

The Board feels that an informed public will be a supportive public, therefore,
the Board will make every attempt to provide a flow of school information to the
public through the various public and school media.

Every member of the board and every employee of the school system has a role
in the development of a successful school-community relations program.
Effective internal relations and communications are essential to effective school-
community relations.

The Board has established the following goals for the school community relations
program of the Platteville Public Schools:

1.  To organize a district public relations committee comprised of representatives
from each building, the district office and the board of education.

2.  To develop and implement a systematic program of communication
internally within the school system and externally within the Platteville
community.

3.  To manage the development and production of district publications for staff
and community.

4. To utilize media available to the community including radio, television,
newspaper, telephone, and specialized publications.

5. To focus attention on communicating with both consumer and non-
consumer publics within the school district.

6. To maintain an effective working relationship with the news media.



7. To encourage continuation of individual building communication efforts
including open houses, parent-teacher conferences, newsletters, bulletins
and advisory committees.

8. To annually evaluate the effectiveness of the school-community relations
program.

LEGAL REF: Chapter 19 Wisconsin Statutes

First Reading: February 11, 1991
Second Reading: March 18, 1991

First Reading of Revision: September 13, 1993
Second Reading of Revision: October 11, 1993

School District of Platteville
Platteville, Wisconsin



POLICY KA-R

PUBLIC RELATIONS COMMITTEE GUIDELINES

Purpose
The Platteville School District will establish a District Public Relations Committee for
the purpose of developing and implementing a systematic program of communication
internally within the school system and externally within the Platteville community.

Function
The District Public Relations Committee will:

1. annually develop a communication plan that will highlight the contributions of
schools, programs, people, and special activities.

2. monthly review district communication activities within the school system and the
Platteville community.

3. identify personnel responsible for completion of communication activities.

4. evaluate the effectiveness of district’s communication plan.

Membership
Membership on the committee will:

1. include representatives from each school building.

2. include certified and classified staff members.

3. include a representative from the School Board’s Policy and Public Relations
committee.

4. include a representative from the community.

5. be appointed by the district administrator annually.

6. not exceed ten in number.



POLICY  KAA 
PARENTAL INVOLVEMENT  

Rationale 
It is the goal of the School District of Platteville to “develop strong partnerships 
with the home.”  Working as partners, parents and educators can increase 
student achievement and develop positive attitudes about self and school. 
 
The key factor in the home-school partnership is the relationship between the 
teacher and the parent.  Teachers are professionals who manage a variety of 
instructional resources.  Parents are an essential resource in the learning process 
of their children.  Organizational support from the school board, district 
administrators, and building principals enables teachers and parents to develop 
effective partnerships. 
 
We believe that collaboration among family, school and community is essential to 
quality education and that understanding their needs is necessary to effectively 
guide education decision-making.  To those ends we will maintain a 
communication network to maximize the resources of family, school and 
community.  
 
The intent of this policy is to result in consciously doing those things already in 
practice in a more efficient, consistent and effective manner as well as generating 
new ways of strengthening the partnership. 
 
Policy 
The partnership between home and school will be supported by: 
 
1. A communication network that fosters home and school partnerships to 

promote positive student attitudes and improve student achievement. 
 

a. The School District’s Administrative Team will annually plan and 
initiate activities designed to communicate student expectations, report 
student progress and solicit parental input. 
1) Media Notices 
2) Pamphlets, Handbooks and Websites 
3) School Performance Reports 
4) Student Report Cards 
5) Student Progress Reports 
6) Parent / Teacher Conferences 
7) Technology Conferencing (Telephone, Internet, etc.) 
8) Surveys 
9) Advisory Committees 

 
b. The School District’s Administrative Team will annually evaluate the 

effectiveness of their communication networks.   
1) Are expectations clearly communicated?  
2) Is student progress accurately reported? 



3) Is parent feedback encouraged and acknowledged? 
4) Are educators, parents and children trained to utilize the 

communication network? 
 

2. A self-study of parental involvement practices at each school.  A team of 
parents, teachers and the school principal will annually conduct a self-study 
by answering questions that are fundamental to effective home-school 
partnerships. 

 
a. Are all aspects of the school climate open, helpful and friendly? 
 
b. Are communications with parents frequent, clear and two-way? 

 
c. Are parents treated as partners when school improvements are being 

planned? 
 

d. Are parents encouraged to take an active role in shaping their children’s 
learning and behavior?   

 
e. Are parents encouraged to comment on school policies and to share in 

the decision-making? 
 

f. Are parents and community members encouraged to participate in 
volunteer activities at school?   

 
g. Are partnerships sought with all families in the school? 

 
3. Unique parent partnerships may be developed to address the requirements of 

specialized programs that are operated by or collaborate with the school 
district.   
a. Title I (of the Elementary and Secondary Education Act) 
b. IDEA (Individuals with Disabilities Education Act) 
c. FAST (Families And Schools Together) 
d. Even Start (a family literacy program) 
e. Head Start (pre-school for disadvantaged children) 
f. The Family Center (parenting education and support services for 

families) 
 
 The Platteville School Board and staff will provide leadership in the 

development of clear avenues of parental involvement.  Full realization of the 
partnership will be achieved through the on-going commitment and active 
participation by both home and school. 

  
LEGAL REF:  P.L. 107-110 (No Child Left Behind) 
 
 
 
 



 
 
CROSS REF: 
Initially Adopted:  July 13, 1998 
1st Reading of Revision: October 13, 2003 
2nd Reading and Adoption: October 27, 2003  
    
School District of Platteville 
Platteville, Wisconsin 



POLICY  KAA-R3a 
 
 
 

PARENTAL INVOLVEMENT FOR TITLE I PROGRAMS 
 
 

The purpose of the Title I program is to help students reach their fullest potential by: 
• Providing a success-oriented environment 
• Responding to different learning styles 
• Meeting student’s assessed individual needs 
• Focusing on relevant skills 
 
Parent involvement is a very  important component of the Title I program  and children’s success.  
The Title I program will: 
 
a) Notify parents in writing that their child has been selected to receive Title I services. 
 
b) Conduct a meeting for parents of eligible Title  I students in the fall of each school y ear.  The 

purpose of the meeting will be to explain the Title I program,  go over the program goals and 
evaluation, and other specifics for the school year that related to Title I. 

 
c) Provide parents with a m onthly newsletter,  Home and School Connections, which has ideas 

to strengthen learning at home and foster home/school communication. 
 
d) Work with parents and their children through School-Parent Com pacts to develop a 

partnership that will help lead to a child’s success in school. 
 
e) Conduct parent teacher conferences twice y early to discuss individual student progress and 

review the School-Parent Com pacts.  These will be held in conjunction with district 
conferences and in cooperation with the classroom teachers. 

 
f) Conduct a spring m eeting to review the current y ear’s progress and review next year’s 

program.  Parents will be asked to com plete a written survey  to help in reviewing and 
planning. 

 
g) Provide opportunities for parent involvement in a number of activities, such as family reading 

classes, m ath nights, parenting classes, open houses, etc.  Many  of these activities will be 
done collaboratively with school activities. 

 



POLICY   KB

PUBLIC INFORMATION PROGRAM

The Board recognizes the importance of having the informed support of the public.
Therefore, public and school media shall be used to channel information about the
school district and school activities into homes throughout the district.  Specifically, the
Board shall:

1. Direct that public notice is given of all Board and school district meetings and
encourage citizens to attend such meetings. except those closed to the public for
reasons outlined by state law.

2. Encourage district staff to keep residents informed of Board actions, school activities
and district policies through the news media and other school-sponsored media.

3. Encourage school personnel to contact parents frequently concerning the
educational needs and accomplishments of their children.

4. Solicit the advice and counsel of citizens in planning and operating the school
district.

5. Encourage use of community resources in order that each learning experience may
be more realistic to each student.

CROSS REF.: BDDA, Notification of Board Meetings
KBC, News Media Relations
KBG, Access to Public Records
KG, Community use of school facilities

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KBC

NEWS MEDIA RELATIONS

The Board recognizes that freedom of the press rests on the public’s right to know about
its institutions, including school systems.  Unless prohibited or governed by local, state
or federal regulations, the Board encourages the news media to gather and release
information about the schools and encourages district personnel to avail themselves of
services extended by the news media.

The Platteville Journal, Radio Station WTOQ, and other news media organizations that
submit requests shall receive notification of all Board meetings.  Information used
within regular or special Board meetings shall also be available to the news media.

All press releases pertaining to particular grade levels or programs shall be cleared
through the building principal or a Central Office Administrator.  Press releases
pertaining to the district as a whole shall be cleared through the district administrator.

LEGAL REF.: Sections 19.81 Wisconsin Statutes
19.90

CROSS REF.: BDDA, Notification of Board Meetings
BDDG, Minutes

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KBG

ACCESS TO PUBLIC RECORDS

The Board recognizes that it is the representative of the public and that the release of
information to the public is an essential function of representative government.  The
Board further recognizes that an integral part of the routine duties of the officers and
employees of the district should be to provide access to information concerning the
affairs and records of the district.

The district administrator and business manager shall serve as the official legal
custodians of all records and property of the school district.  Building principals and
assistant principals shall serve as deputy legal custodians.  The legal custodians shall
maintain and release public records in accordance with state law and established
procedures.

LEGAL REF.: Sections 19.31 - 19.39 Wisconsin Statutes
120.12(28)

CROSS REF.: KBG-R, Access to Public Records Procedures
KBG-E(1), Public Records Notice
KBG-E(2), Public Records Fee Schedule
JO, Student Records

APPROVED: February 14, 1983

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KBG-R

ACCESS TO PUBLIC RECORDS PROCEDURES

The following procedures relating to the release, inspection and reproduction of public
records and property shall be adhered to in the School District of Platteville:

1. Designation of Public Records

The Board recognizes and  designates all of its records as defined by state law as
public records and documents subject to release, inspection and reproduction as
required by law.

2. Designation of the Official Legal Custodian of the Records of the District

The Board designates the positions of district administrator and business manager
as the official legal custodians of the public records of the district.  It shall be the
responsibility of the individuals in those positions to execute all duties and
responsibilities of the district pursuant to Wisconsin’s Public Records and Property
Law.

As the official legal custodians of the public records, the individuals in these
positions shall be responsible to the Board for the timely response to any request for
access to such records.  The custodians shall be solely responsible for the release of
the public records, the conditions under which records may be inspected, and the
collection of costs for the location or reproduction of such records.

Building principals and assistant principals are designated as the deputies to act as
legal custodians of records maintained in their buildings in the absence of the legal
custodians or as otherwise required to respond to requests for records.

All employees of the district shall be informed in writing that the district
administrator and business manager have been designated as the official legal
custodians of the public records of the district.  The employees shall further be
informed of the duties of the official legal custodians and shall be made aware of the
other requirements and provisions outlined in these procedures.

3. Powers of the Official Legal Custodian of the Records of the District

All requests for the release, inspection and/or reproduction of the public records of
the district shall be directed or referred to the official legal custodians.

The official legal custodians are vested with full legal power to make all necessary
decisions relative to the release, inspection and reproduction of public records and
are further granted all authority necessary to carry out all duties and responsibilities
required by either the Wisconsin Public Records and Property Law or these
procedures.



4. Release, Inspection and Reproduction of Records and Property of the District

A notice shall be adopted as the official procedure for responding to requests for the
release, inspection or reproduction of the records and property of the district.
Individual copies of the notice will be made available to any person who requests
such a copy from the official legal custodians.

The notice may be modified from time to time by Board action.  Absent such
modification, the decisions of the official legal custodians of the records of the
district shall be in conformity with provisions of the notice.

5. Adoption of Fee Schedule Regarding the Costs for the Location and/or
Reproduction of the Records and Property of the District

The Board shall adopt a fee schedule to cover the actual costs relating to the location
and reproduction of any of the records of the district.  It is intended that this fee
schedule shall cover the payment of the actual, necessary and direct costs incurred
in locating a document, or in providing any person with a reproduction of any of the
records of the district.

6. Record Preservation

The records of the district shall be retained and preserved by the official legal
custodians as required by all applicable laws.  No records shall be destroyed without
the prior written approval of the custodian.

No record of the district shall be destroyed after the receipt of a request for such
record until after the request is granted, or until any dispute concerning the request
has been completely and finally resolved.

7. Indemnification of the Official Legal Custodian of the Records of the District

Any costs or fees incurred by the official legal custodian of the records of the district
shall be directly reimbursed by the Board to the custodian and shall not be treated as
the personal liability of the custodian.

LEGAL REF.: Sections 19.31 - 19.39 Wisconsin Statutes
120.13(28)

CROSS REF.: KBG-E(1), Public Records Notice
KBG-E(2), Public Records Fee Schedule

APPROVED: February 14, 1983

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin

KBG-R  Page 2



POLICY   KBG-E(1)

PUBLIC RECORDS NOTICE

PURSUANT TO WISCONSIN LAW, this Notice has been adopted by the School
District of Platteville.

The Board of the School District of Platteville has directed that individual copies of this
Notice will be made available to any person who requests such a copy from the official
legal custodian of the records of this district.

The district is subject to the Wisconsin Public Records and Property Law.  The following
information is provided to the public to assist them in obtaining access to the records of
the district:

1. The Board has designated the district administrator and business manager as the
official legal custodians of the records and property of the district.  The names of the
individuals presently holding these positions can be obtained by contacting the
district office, which is located at the following address:

School District of Platteville
40 East Madison Street

Platteville, Wisconsin 53818
(608) 342-4400

2. Any public record of the district will be made available for inspection at the offices
of the official legal custodian or his/her deputy during normal, regular business
hours upon proper request.  The normal, regular business hours of the offices of the
District Central Offices are from 8:00 A.M. to 4:00 P.M., Monday through Friday.
The regular business hours for school offices during the school year are as follows:

Elementary Schools - 8:00 A.M. to 4:00 P.M.
Middle & High Schools - 8:00 A.M. to 4:00 P.M.

No original public records of the district shall be removed from the possession of the
official legal custodian.  The legal custodian shall be responsible for designating
where, when and how the public records of the district may be inspected and
copied.  However, the decisions of the official custodian of the records shall be
governed by this Notice.

3. The district’s procedure regarding the release, inspection and/or reproduction of
public records is as follows:

a. After the receipt of a request for access to the public records of the district, the
official legal custodian will attempt to make such records available as soon
thereafter as practical.  In any event, every request should be responded to
within five (5) working days.



b. If a request is denied, it will be denied in writing not later than five (5) working
days after the request has been made.  If a public record cannot be made
available within five (5) working days, the official legal custodian will inform the
requestor when the record can be made available.

c. If any records of the district are requested which are necessary for the day-to-day
operation of the district, then the official legal custodian may arrange for the
records to be inspected after normal working hours.

d. If the official legal custodian determines that portions of any records requested
contain information which should not be released, the custodian will edit such
records to remove the material not to be released and thereafter release the
balance of the document.

e. Any requests for computer records of the district will be referred by the official
legal custodian to the individual in charge of the equipment involved to
determine the cost of any computer search, printing charges, and possible time
available on the machine.  Since computer time can be expensive, computer
information will not be provided until the person requesting the information is
informed of the estimated costs.

4. The custodian may ask that a records request be submitted in writing.  It is not
necessary for any person requesting access to district records to identify him/herself
in order to obtain a record, nor does any person requesting access to district records
have to state any reason for his/her request.

5. Any written request for a record must reasonably describe the record or information
sought.  If the official legal custodians cannot reasonably determine what records or
information are being requested, the request shall be denied in writing and the
reason for the denial shall be stated in the written denial.

6. Any person shall have the right to inspect district records and receive a
reproduction of such records.  The cost of locating and reproducing such records
shall be according to the public records fee schedule.

APPROVED: February 14, 19

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KBG-E(2)

PUBLIC RECORDS FEE SCHEDULE

Costs of Locating Documents

Most of the district’s records are readily available, or can be located in a relatively short
period of time.  There will be no fee imposed upon any person who requests a record if
the costs of locating that record, and reproducing if requested, does not exceed $10.00.

Some of the records of the district are in off-site storage, archived, not on-line on the
district’s computer or otherwise not immediately available.  In those cases where a
record is not readily available for whatever reason and where it appears that the costs
of locating a record will exceed $10.00, the official legal custodian will seek the prior
written approval of the requestor before proceeding.  In addition, the custodian will
endeavor, but will not be required to provide an estimate of the total anticipated costs
for locating the record.

The district will determine the cost of locating a record by using the current hourly rate
for employees involved in attempting to locate the record.

Reproduction Expenses

1. Costs of copying and reproduction of records where equipment is available are as
follows:

a. $.25 for first page or original copy, and $.05 per page for each additional page of
the original copy.

b. The actual cost to the district of the tapes or other medium used for reproduction
shall also be paid by the person making the request.

2. Costs of reproduction of records where equipment is not available within the
district are as follows:

a. If equipment necessary for any reproduction is not available within the district,
then the district will rent whatever equipment is necessary to perform the
function and will bill the requestor for such rental fee.  The cost charged will be
the actual costs paid by the district to the third party vendor.

b. Items in such a situation would include, but would not be limited to, audio or
video tape reproduction equipment, microfilm or fiche or ultra fiche
reproduction equipment, assorted computer hardware and software.



c. The actual cost to the district of the tape or other medium used for reproduction
shall also be paid by the person making the request.

Disputes

The official legal custodian of the records of the district shall report any disputes which
arise under this fee schedule to the Board and shall recommend to the Board such
modifications and revisions as he/she deems necessary.

Payment of Fees

1. The official legal custodian of district records may require the payment of costs
provided herein in advance.

2. The official legal custodian of district records may, in his/her sole discretion, elect to
waive the imposition of the costs provided for herein.

APPROVED: February 14, 1983

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KG 
 

SCHOOL FACILITY USE 
 

The Platteville School District encourages the responsible use of school facilities by local school 
and community groups and will allocate staff through the school district’s community service 
fund to schedule and coordinate activities and to ensure that school facilities remain secure, 
properly maintained and appropriately monitored when being used for non-school purposes.  
 
The right to authorize the use of school facilities shall be retained by the Board of Education 
and/or district administrator.  Such use will be determined by district policy and procedures 
and will be permitted only at times as the facilities are free from district curricular and 
extracurricular activities. 
 
The Board, or its representative, reserves the right to reassign or cancel usage of school facilities 
when necessary due to conflicts with school activities or when it appears to be in the best 
interests of the school district.   
 
The Board of Education may charge a rental fee on the use of school facilities according to a fee 
schedule established for that purpose.    
 
Requests for the use of school facilities shall be made through the district administrator or 
his/her designee.   
 
Regulations governing the use of school facilities shall be adhered to by all individuals and 
groups using school facilities. 
 
Authorization for use of school facilities shall not be considered as an endorsement of or 
approval of the activity, group or organization nor the purpose it represents. 
 
The Platteville School District shall not discriminate in access to school facilities on the basis of 
sex, race, national origin, ancestry, creed, religion, pregnancy, marital or parental status, sexual 
orientation, handicap, or physical, mental, emotional or learning disability.  Discrimination 
complaints shall be processed in accordance with established procedures.   
 
LEGAL REF: Sections  120.10(9) & (10) Wisconsin Statutes 
    120.13(17), (19) & (21) 
 
CROSS REF.:  KG-R, Use of School Facilities Procedures 
   KG-E, Community Use of Facilities Request Form 
   KGC, Smoking on School Premises 
 
APPROVED: Initial Policy Approved September 14, 1981 
  Policy Revision Approved May 17, 1994 
  Policy Revision Approved November 8, 2004 
  Policy Revision Approved June 11, 2007 
 
  
School District of Platteville 
Platteville, Wisconsin    



POLICY   KG-R 
SCHOOL FACILITY USE  
Priorities and Conditions 

 
Facility Users 
1. School Activities and Personnel 
Curricular, extra curricular and intramural student activities and staff activities sponsored by the 
School District will have scheduling priority during and after normal school hours.  Whether 
volunteering or being paid, personnel are covered by the school district’s general liability and errors 
and omissions insurance when conducting activities sponsored by the school district.  Sponsored 
activities are those that have been approved by the school board and for which the school district 
maintains general fund or student activity accounts.  No reservation, service or rental fees will be 
assessed for school sponsored activities. 
 
Employees and officials of the school district may utilize school facilities free of charge after school 
hours for reasonable personal/family purposes provided that such use does not interfere with 
regularly scheduled or specially approved activities.  This privilege is not to be extended to groups 
or organizations outside of the employee's family.   
 
2. School Affiliated Organizations 
The prim ary purpose of school affiliated organizations is to support school district programs and 
activities through fund raising and volunteer efforts.  They operate collaboratively with the school 
district and their governing boards include school board members and/or administrators who 
represent the interests of the school district fiscally and administratively.  School affiliated 
organizations are covered by the school district's general liability and errors and omissions 
insurance when the funds they generate are maintained in a school district student activity account.  
Organizations that are formally recognized and are under the direction or control of the school 
district may be approved to use school facilities free of reservation, rental or service fees to conduct 
events that are mutually beneficial to the school district and the organization.   
 
3. Institutional and Governmental Reciprocity 
Reciprocal relationships exist between the Platteville School District and several other public 
institutions.  Platteville municipal departments, Southwest Wisconsin Technical College and local, 
state and national governmental agencies carry their own general liability and errors and omissions 
insurance. Agencies conducting non-partisan public service activities may use school district 
facilities free of reservation or rental fees. Service fees will be charged as necessary for added costs 
incurred by the school district for labor, supplies or use of specialized equipment. 
 
 
4. Sanctioned Organizations 
Selected civic, educational or youth group organizations may be sanctioned by the school district to 
use facilities rent free provided that they:  a) are located within the school district, b) provide 
recreational or educational opportunities for school district residents, c) present a certificate of 
insurance at time of registration, and d) do not charge entrance, admission, or participation fees or 
sell/promote products while using the facility. Reservation fees and service fees (as necessary for 
any added costs for labor, supplies or specialized equipment) will be charged according to the 
Facility Fee Schedule 
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5. Others 
Individuals, clubs, organizations, religious groups , private schools and businesses m ay be approved 
for rental of school facilities to conduct responsible activities.  Reservation, rental and service fees 
(as necessary for any added costs for labor, supplies or specialized equipment) will be charged 
according to the Facility Fee Schedule.   

 
General Provisions 
1.   Schedule Conflicts 
Curricular and extra-curricular school activities have precedence over all other potential facility 
users. Unanticipated schedule changes of school ac tivities may result in the cancellation of specially 
scheduled events.  Non-school user s will be notified as soon as possible of schedule conflicts.  The 
school district has no obligation to find a substitute facility. 
 
2. Restricted Dates 

a) School sponsored, school affiliated or school sanctioned activities will not be conducted on 
Wednesday evenings after 6:30 p.m. or on Sundays before 1:00 p.m. or on school district 
observed holidays if the activity involves school age children. 

 
b) When school or school events are cancelled due to weather or mechanical problems, non-

school events scheduled for the same date are also cancelled.   
 
3.  Restricted Areas 
To protect district liability and security concerns the f ollowing areas are not available to employees 
or non-school facility users:  The school district’s maintenance shop, boiler rooms, technology 
closets, custodial closets, science labs/science storage rooms and mechanical shops. 
 
4. Liability, Insurance, Damages 

a) The school district has general liability insurance that covers only the school district and its 
personnel while acting within the scope of their roles as employees.  Permt holders shall 
agree to indemnify the school district for any and all damage by any person or persons 
attending the activity and indemnify the school against any and all liability and any and all 
injury or damages to any person or persons.  Upon request, the permit holder must present a 
Certificate of Insurance or other evidence of ability to fulfill such indemnity. 

 
b) Local, state, and federal laws/ordinances, fire codes, and safety regulations must be 

observed.  Facility users are responsible for becoming informed of applicable ordinances, 
codes or regulations.  Facility users are responsible for any citations and fines as a result of 
their non-compliance with ordinances, codes or safety regulations.  Users are also 
responsible for any injuries and/or damages that result from their non-compliance with laws, 
ordinances, codes or safety regulations. Facility users shall be responsible for reimbursing 
the school district for all costs associated with the fire, police or EMS response to false 
alarms resulting from the individual or group’s use of school district facilities. 

 
c) Facility users shall be liable to the school district for any expenses incurred as the result of 

damage to school property over and above normal wear.  Facility users who fail to reimburse 
the school district for damage to school property shall be denied future use of school 
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facilities.  The school district will not be responsible for loss of property on the part of 
groups, organizations or individuals using school facilities, nor for personal injury incurred 
while on school premises.  Facility users are exp ected to provide proper supervision to avoid 
such losses and injuries and to carry appropriate insurance protection against such 
contingencies.   

 
5.  Personnel Requirements 

a) All activities staged and operated in school buildings shall be attended or monitored by at 
least one school district employee. The school district employee(s) shall be responsible for 
opening and closing the facility, maintaining facility security, and resolving any facility 
related problems.  The school district employee(s) shall not, however, serve as a supervisor 
for the event. 

 
b) The use of certain school facilities and school equipment may require additional support 

staff.  Examples include: kitchens, computer labs, the auditorium, and athletic field 
preparation.  Facility users will be charged for any labor, supplies or specialized equipment 
necessary for the event. 

 
6) Supervision Requirements 

a) Facility users shall designate a person or persons in charge.  The person(s) in charge shall be 
present when the facility is opened and shall be  on-site at all times during the event and until 
the event is concluded and the school district employee closes the facility.  

 
b) Facility users must provide sufficient supervisors, chaperones, or crowd control personnel to 

satisfy the school district that the event will be safely controlled.   
 
c) Facility users are required to use designated entrances  only.  Entrances shall not be propped 

open.   
 
d) While the school custodial staff is responsible  for the cleanliness of the school facilities, it is 

expected that facility users will assist by rem oving decorations, restoring school equipment 
to its original location, etc. 

 
7) Supplies and Equipment 

a) The school district will not provide expendable instructional supplies or recreational 
equipment for facility users. 

 
b) Labor costs will be charged for special set-ups that are performed by school district staff.  
 
c) With the exception of the City Recreation Department, storage facilities will not be available 

to non-school facility users.   
 

8) Prohibited 
a) There shall be no use of tobacco products on any school property. 
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b) The possession or use of alcoholic beverages or controlled substances is not allowed on 
school property.  Persons under the influence of intoxicants or controlled substances are not 
permitted on school property. 

 
c) Gambling of any kind is not allowed. 
 
d) Failure to comply with school district facility use regulations, school district policies or 

procedures and local, state, and federal laws, ordinances, fire codes, and safety regulations 
may result in termination of the f acility use agreement and possible denial of  future facility 
use requests. 

 
9. Application Procedures 
 a) All parties wishing to use school district facilities are required to submit a  Facility Use 

Application to the facility use coordinator at least one week in advance of the event.  
 
 b) Applications for single or occasional use (less than 4 times per year) may be made beginning 

January 1 for the ensuing school year (July 1 through June 30).  Requests for multiple use may 
be made beginning July 1 for the ensuing school year. 

 
 c) The school district reserves the right to deny any facility use request or terminate any 

agreement at any time with or without cause.  In the event of such denial or termination, there 
shall be no claim or right to damages or loss.  Use of facilities can be denied because of, but not 
limited to building maintenance, operations, security, weather conditions, lack of staff 
availability, or failure to pay previous charges in full. 

 
d) District facilities are to be used only as designated on the Facility Use Application.  The 

purpose of use must be stated on the request; de viation from the request or misrepresentation 
of the group and its purpose will be considered a breach of  contract and may result in 
termination of the event and/or denial of future use of school district facilities.   

 
1) The facility use coordinator will determine whether the application is approvable and what fees, if any, are 

applicable.  
 

2) The facility use coordinator will consult with the appropriate school principal(s) as to the availability of 
suitable facilities and staff for the date and purpose of the application.  Principals are directly responsible 
for scheduling their facilities when school is in session and are responsible for coordinating with the 
community service coordinator for the utilization of their facilities when school is not in session. 
Coordination includes responsibility for the special arrangements necessary to conduct approved activities.  

 
3)  Upon determ ining the availability  (or lack thereof) of school facilities, the facility use coordinator will 

provide notification to the applicant, principal and necessary other employees.  
 
e) Groups using the facilities on a continuing or regular basis may submit an application for the 

entire year.  All applications shall expire annually on June 30.  No request/agreement is 
transferable to another party. 

  
 
 
3. Special Arrangements  
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 Furniture and equipment needs should be detailed on the application .  A special assessment will 
be charged for special set ups or clean ups as necessary for a particular activity. 

 
 A. School Kitchens 

1) State regulations require the school district to maintain food service facilities in 
conformance with all sanitation and health sta ndards.  These standards must be met at all 
times, including the use of food service facilities for functions other than school meal 
preparations. 

 
2) Food service equipment shall be operated only by trained personnel. 
 
3) Strict requirements for the use of school kitchens are necessary to maintain sanitary 

requirements and to ensure that the kitchen will be ready for use by the school kitchen 
staff. 

 
4) Requests to use school kitchens must receive approval from  the Business Manager and 

may require hiring one or more school cooks to assist with the event.  The additional 
staffing costs will be charged to the facility user. 

 
5) Some supplies may be purchased from the Food Service Program. 
 
6) Requests for kitchen use must be reviewed at  least two weeks in advance of the event to 

allow for scheduling staff and/or purchasing supplies. 
 

B. Auditorium 
1) Use of the auditorium  by non-school facility users requires the approval of the District 

Administrator, Business Manager or designated other. 
 
2) Use of the auditorium requires the presence of a school employee with the technical 

training necessary to utilize the rigging, amplification and lighting systems in the 
auditorium.  The additional staffing costs will be charged to the facility user. 

 
3) Food and drink of any kind are prohibited in the auditorium. 
 

C. Computer Labs 
1)   Use of computer labs may require technical support depending upon the utilization.  

Service fees will be charged for technical support. 
 
2) Food and drink of any kind are prohibited in the computer labs. 
 

D. Athletic Fields 
1) Services fees will be charged for any special preparation (lining fields, setting up 

equipment, etc.) for the use of outdoor athletic fields.   
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POLICY   KG-R Fees 
 
 

SCHOOL FACILITY USE 
Schedule of Fees 

Effective Beginning September 1, 2007 
 
Reservation fees are to be paid in advance and a ny other fees are payable within thirty days after 
the event unless other arrangements are approved by the business manager.   
 
Long term and recurring rental of school fac ilities during business hours will be negotiated on a 
case-by-case basis with the district administrator.  
  

Reservation Fee 
Reservation Fee 
(Scheduling and coordination) 

$10.00 per event for occasional use     
$  5.00 per event for multiple use  (5 times per 
year) 

 
Rental Fees 

Classrooms, common areas and athletic fields $  5.00 per hour  
 

Westview and Wilkins School Gyms, 
PHS and PMS Kitchens/Commons, 
Computer Labs, PHS Fitness Center 

$10.00 per hour  
 

PHS and PMS Gyms, and  
PHS Auditorium 

$20.00 per hour  

 
Service Fees 

Security and Monitoring $ 15.00 per hour 
Special Services  
(set up, clean up, food svc., technical svc.) 

 
$ 15.00 per hour straight time 
$ 22.50 time and one half 
$ 30.00 double time 

 
(rev 6-01-07) 

 



 

             Policy KG 
FACILITY USE PERMIT 

SCHOOL DISTRICT OF PLATTEVILLE 
780 North Second Street 

Platteville, WI 53818 
(608) 342-4000 

 
 

 
Organization:        Application Date: 
 
Responsible Person:       Telephone: 
 
Address: 
 
 
 
Event/Purpose: 
 
 
 
Anticipated Number of Participants: 
    
Facility Request: 
                         Identify building and room(s)  
Event Date(s): 
  
Arrival & Departure Times:  
                      Include set up and clean up time in your estimate  
 

I have received and agree to abide by the School District’s Facility Use Policy 
 
 

(Signature) 
 
 

For Business Office Use Only 
 

ASSESSMENTS: 
 

Rental Fees: 
          $40.00 Each Classrooms, Commons, Elementary Gyms, Foyers_ _ _ _$  
   

$80.00 Each Kitchens w/Commons, Labs, Shops_ _ _ _ _ _ _ _ _ _ _ _  $  
   
   $160.00 Each Middle and High School Gyms and Auditorium _ _ _ _  $  

 
Special Arrangements: 

Opening/Closing      $ 
 
 Facility Security       $ 
  
 Special Services      $ 
 
 Annual Key Charge  $ 
 
Approved By       Date 
 
Copies To: 
 

Classification of Facility Use: 
 School Activity 
 Employee Activity 
 Sanctioned Activity 
 Other 

Complete this form and return it to the Business Office.  A copy of this form will be returned to you when all arrangem ents have been made.  If applicable, 
you will be invoiced for facility usage shortly after the event.                                                                                                                                 Rev 12-11-03 
 



Special Arrangements

Explanation: (Please explain in detail any special furniture, equipment or room arrangement needs you may have.)

Diagram:

Opening/Closing

Open Time
Close time

Facility Security:

Beginning Time
Ending Time

Special Services:

Total Hours

(For Business Office use Only)

Facility Security

Special Services

Opening/Closing



POLICY   KGC

SMOKING AND USE OF TOBACCO PRODUCTS ON SCHOOL PREMISES

Smoking and the use of tobacco products is prohibited on all premises owned, rented or
under the control of the Board, including school buildings, school vehicles and school
grounds.

LEGAL REF.: Section 103.123 Wisconsin Statutes

CROSS REF.: KGC-R, Smoking Guidelines for Outdoor School Events and 
Events Held Off School Premises

APPROVED: May 13, 1985

First Reading: October 8, 1990
Second Reading: November 12, 1990

School District of Platteville
Platteville, Wisconsin



POLICY   KGC-R

SMOKING AND GUIDELINES FOR OUTDOOR SCHOOL EVENTS
AND EVENTS HELD OFF SCHOOL PREMISES

1. When the high school team is engaged in an athletic contest at the University of
Wisconsin-Platteville stadium, the no smoking and guidelines for outdoor school
events and events held off school premises policy shall be enforced.

2. The no smoking policy and guidelines for ourdoor school events and events held off
school premises shall be enforced at outdoor events such as track meets in which
Platteville High School teams are participating.

Approved: May 13, 1985

First Reading: February 11, 1991
Second Reading:

School District of Platteville
Platteville, Wisconsin



 

 

POLICY KH 
 

PUBLIC GIFTS TO THE SCHOOLS 
 

The Board may accept and use any bequest or gift of money or property for a purpose deemed by 
the Board to be consistent with district goals. Equipment and materials purchased for or donated 
to the public school by agencies or organizations outside of the school must have approval of the 
Board.   
 
The school board will not accept gifts that carry a cost beyond the current fiscal year that may 
become an unwanted future liability for the district, nor will it accept gifts from organizations 
that do not possess the authority to create liabilities beyond their tenure. 
 
All gifts or bequests shall become the sole property of the district to be used, distributed, or 
disposed of at the discretion of the Board. 
 
The School District of Platteville shall comply with all Federal and State laws and regulations 
prohibiting discrimination in accepting and administering any bequest or gift.  Complaints 
involving the implementation of this policy shall be processed in accordance with established 
procedures. 
 
LEGAL REF.:Sections 118.13 Wisconsin Statutes 
118.27 
PI 9.03(1), Wisconsin Administrative Code 
 
CROSS REF.: JB-R, Discrimination Complaint Procedures 
 
APPROVED: August 10, 1987 
REVISED: February 6, 1995 
First Reading: January 23, 1995 
Second Reading: February 6, 1995 
Revised: 
First Reading:  December 12, 2011 
Second Reading: January 9, 2012 
 
School District of Platteville 
Platteville, Wisconsin 
 



POLICY   KH-R

Procedures for Formal Board Approval of a
Donation to the School District of Platteville

1. For organizations where the district has a representative (school board member
or building administrator) in the organization, the representative will discuss
the possibility of donating a gift or money to the district in the organization,
then a representative from the organization shall approach the appropriate
building principal or District Administrator to discuss the potential donation.

2. The District Administrator then directs the potential donation to the
appropriate school board committee.  A recommendation from this committee
will then be made to the School Board.

3. Appropriate donation is acted upon at a regular monthly School Board meeting.
Formal board approval is required for a donation to be accepted.

4. If formal Board approval is given, the gift is then given to the School District of
Platteville.  If it is a cash donation, a check or money order must be written out
to the School District of Platteville.  Checks are to be sent to the District Office.

5. The District will then do the appropriate disbursement of the donation.

Reference: Policy KH
WESSAS



POLICY   KI

PUBLIC SALES OR SOLICITATIONS

No organization or individual shall use school property and/or school facilities for
public sales or solicitations without first obtaining administrative approval.

LEGAL REF.: Section 118.12 Wisconsin Statutes

CROSS REF.: IGDF, Student Fundraising Activities

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KIA

Business Involvement in the Schools

Compulsory attendance confers on educators an obligation to protect the welfare of their
students and the integrity of the learning environment.  Therefore, when working together
schools and businesses must ensure that educational values are not distorted in the
process.  Positive school-business relationships should be ethical and structured in
accordance with the following principles

1. Students shall not be required to observe listen to or read commercial advertising.

2. Selling access or providing access for commercial purposes to a captive student
audience in a classroom is exploitation and a violation of the public trust.

3. Since school property and time are publicly funded selling or providing access for
advertising on school property involves ethical and legal issues that must be
addressed.

4. Corporate involvement must support the curriculum and instructional goals and
objectives of the school.

5. Programs of corporate involvement must be structured to meet an identified
educational need not a commercial purpose, and must be evaluated for education
effectiveness by the school on an ongoing basis.

6. Schools and educators should hold sponsored and donated materials to the same
standards used for the selection and purchase of curriculum materials.

7. Corporate involvement programs should not limit the discretion of schools and
teachers in the use of sponsored materials.

8. Sponsor recognition and corporate logos should be for identification rather than
commercial purposes.

In all instances, business relationships with the schools require approval of the school
board.

LEGAL REF.: Section 118.12 Wisconsin Statutes

CROSS REF.:KI, Public Solicitations in the Schools
IGDF, Student Fundraising Activities

First Reading: May 24, 1999
Second Reading: July 19, 1999

School District of Platteville
Platteville, Wisconsin



POLICY   KK 
 

VISITORS TO THE SCHOOLS 
 

The Board of Education encourages parents and other citizens of the district to visit 
the schools and classrooms at any time to observe the work of students, teachers 
and other employees.  The Board believes there is no better way for the public to 
learn what the school is actually doing. 
 
In order to assure that no unauthorized persons enter the school during school 
hours, all visitors will report to the school office when entering, sign the visitor's 
register and receive authorization to visit elsewhere in the building.  In no case will 
visitors to the building or the classroom compromise the integrity of the educational 
process or student safety.  The District Administrator, Principal or their designees 
shall determine whether a visitor is authorized to be in the building during school 
hours. 
 
This visitation policy is intended to deny access to a student audience or an 
individual student during the school day by those who represent organizations or 
interests that are not directly affiliated with the school.  Examples include, but are 
not limited to, sales people, promoters of a cause, religious representatives and 
sponsors of non-school clubs and organizations.   
 
Any unauthorized person on school property will be reported to the principal or 
district administrator.  The person may be asked to leave, and the police may be 
called if the situation warrants such measures. 
 
Requests to bring student visitors to school shall be submitted to the principal. 
 
This policy does not apply when parents, guardians and family members have been 
invited to school functions. 
 
APPROVED:  December 8, 1980 
REVISED:   March 18, 1991 
 
 
 
First Reading:  July 16, 2001 
Second Reading:  August 13, 2001 
 
School District of Platteville 
Platteville, Wisconsin 



POLICY   KLB

PUBLIC COMPLAINTS ABOUT INSTRUCTIONAL MATERIALS

The Board of Education reserves to itself the final responsibility for all instructional
materials used and curricula taught in the district schools.  The Board recognizes the
student’s right of free access to many different types of materials.  It also recognizes the
right of teachers and administrators to select print, non-print and other materials in
accord with current trends in education and to make them available in the schools.

Occasional objections to a selection  may be made by the public despite the care taken to
select valuable materials for student and teacher use and the qualifications of persons
who select the materials.

The Board recognizes the right of a parent or guardian to request that his/her child not
be involved with a given medium.  This request must be made in writing to the
appropriate building principal.  No parent or group, however, has the right to
determine the instructional materials for students other than their own children.

The School District of Platteville shall not discriminate in the selection and evaluation of
instructional and library materials or media on the basis of sex, race, national origin,
ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical,
mental, emotional or learning disability.  Discrimination complaints shall be processed
in accordance with established procedures.

LEGAL REF.:Sections  118.13 Wisconsin Statutes
121.02(1) (h)

PI 9.03(1), Wisconsin Administrative Code

CROSS REF.: KLB-R, Public Complaint Procedures
(Instructional Materials)

KLB-E, Reconsideration of Material Form
IIAC, Selection of Instructional Materials
JB-R, Discrimination Complaint Procedures

APPROVED: June 8, 1981
REVISED: August 10, 1987

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KLB-R
PUBLIC COMPLAINT PROCEDURES

(Instructional Materials)

If a complaint is made, the procedure will be as follows:

1. The recipient of the complaint should be courteous, but make no commitments.

2. Any parent who wishes to request reconsideration of the use of any print or non-
print material in the school must make a written request on forms prepared by the
National Council of Teachers of English and the American Library Associations.
These forms are available from building principals.  The statement must be signed
and identified so that a reply may be given.

3. The material may be temporarily withdrawn pending a decision of the media
committee.

4. The district administrator and media supervisor should be informed.

5. A media committee will be appointed by the district administrator counsisting of
one teacher, one media staff member and a parent.  This committee will:

a. Read and examine the materials referred to it.

b. Check general acceptance of the materials by reading reviews.

c. Weigh values and faults against each other and form opinions based on the
materials as a whole and not on passages pulled out of contect.

d. Meet to discuss the material and to prepare a report on it.

e. File a copy of the report in the school and administrative offices.

6. The district administrator will render a decision on the use of materials, based on
recommendations made by the media committee.

7. A file will be kept on materials questioned and considered controversial for the
balance of the school year.

8. A decision may be appealed for review by the Board.  The decision of the Board will
be considered final.

APPROVED: June 8, 1981
REVISED: August 10, 1987



First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KLB-E

RECONSIDERATION OF MATERIAL FORM

Title

Publisher (if known)                                                                                                                         

Request initiated by                                                                                                                           

Telephone                            Address                                                                                                   

Complainant represents:                        Him/herself

                      If Organization, list name:

                      If Other group, identify:

1. To what in the print/non-print material do you object? (Please be specific; cite
passages, sequences)

2. What do you feel might be the result of reading/viewing/listening to this
print/non-print material?

3. For what age group would you recommend this print/non-print material?

4. Is there anything good about this print/non-print material?

5. Did you read/preview the entire print/non-print material?                               What
parts?



6. Are you aware of the judgment of this print/non-print material by literary critics?

7. What do you believe is the theme of this print/non-print material?

8. What would you like the instructional materials center (IMC) to do about this
print/non-print material?

                           do not assign it to students

                          withdraw it from all patrons of the instructional materials center

                          refer it to an official committee for re-evaluation

9. In its place, what print/non-print material of equal literary quality would you
recommend that would convey as valuable a picture and perspective of our
civilization?

                                                                                    Signature of Complainant

 * Print and non-print materials include filmstrips, films, filmloops, recordings, study
prints, books, video tapes, sould filmstrips, transparencies, slides and kits

APPROVED: August 10, 1987

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KM

RELATIONS WITH COMMUNITY ORGANIZATIONS

In an attempt to assist other community organizations and agencies whose work has a
direct bearing on the building of sound, moral character of students, no school activity
or event shall be scheduled on Wednesday evening or all day Sunday so that students
will be free to participate in family and youth activities unless approved by the
Superintendent.

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KMA

RELATIONS WITH PARENT ORGANIZATIONS

The Board encourages all staff members to work closely and in harmony with parent-
teacher organization officers and directors in pursuit of the following goals:

1. To involve parents, other citizens and school personnel in a cooperative and
sustained system of activities which will increase the educational opportunities of
the children in school, in the community and at home.

2. To improve school/community/home relationships by enabling parents and school
personnel to define their relationship to each other; define their roles as they pertain
to children served by the schools; and, identify family needs and resources.

3. To provide teachers and administrators with opinions and viewpoints that will lead
to a better analysis of the needs of students.

4. To sustain parental and community interest through a program of information and
educational services.

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY KMB 

 

 

RELATIONS WITH BOOSTERS AND OTHER SCHOOL SUPPORT GROUPS 

 

The Board of Education identifies booster clubs and other school support groups as important 

partners with the school district to promote and enhance school programs and activities.  The 

Board of Education welcomes these efforts by parents and community to provide support for the 

students involved in their respective programs.  However, because of the partnership, there needs 

to be an understanding of certain federal/state laws, WIAA rules and regulations, and school 

policies and procedures to protect parent/community members, school staff, students and the 

school district as a whole. 

 

1. Booster/school support groups will comply with all school rules, regulations and Board 

policy. 

2. Booster/school support groups shall not interfere with Board operations and the process of 

education. 

3. Booster/school support groups shall establish and maintain bylaws, which are to be submitted 

to the District Administrator or designee.  Modifications should be submitted as soon as they 

are adopted by the booster/school support group. 

4. Booster/school support groups will submit, to the district administrator or designee, an 

annual report which will include a summary of fundraising activities for the prior school year, 

name the organization’s officers, the school district employee who acts as liaison and outline 

fundraising plans for the upcoming school year that identifies how the funds will be raised, 

how they will be accounted for and how they will be disbursed. This report is to be submitted 

annually by July 1. 

5. Booster/school support group fundraising activities that involve Platteville School District 

students require board approval. 

6. Booster/support groups should not allow the school district employee who acts as liaison to 

be an authorized signature on the group’s bank account.   

7. The Board will not allow booster/school support groups to utilize the school district’s tax 

exempt number. 

8. The Board reserves the right to accept or reject any gift made to the district from the 

booster/support group. 

9. The Board reserves the right to withdraw permission to use the district’s name, logo or 

mascot by a booster/support group. 

 

First Reading:    November 14, 2011 

Second Reading: November 28, 2011  

 

School District of Platteville 

Platteville, Wisconsin 

 

 



POLICY   KNA

RELATIONS WITH LOCAL GOVERNMENTAL AGENCIES

Because the obligations of schools and educators extend to virtually all areas of local
and county government at some time, the Board shall work to encourage cooperative
working relationships between the district and other local county governmental
authorities.

The Board, individual Board members, the administration and all district staff members
shall strive to maintain the best possible professional relationships with town, city and
county boards, law enforcement agencies, social welfare agencies and others.  The
Board considers inter-agency cooperation vital to the efficient delivery of governmental
services.

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KNAJ

RELATIONS WITH POLICE AUTHORITIES

A cooperative effort shall be maintained between the officials of the School District of
Platteville and local law enforcement agencies.  It is paramount that the rights of the
school, the home, the civil authorities, and of the individual be clearly understood and
protected.

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   KNAL

RELATIONS WITH CIVIL DEFENSE AUTHORITIES

In the event of a natural or man-made disaster in the community, the School District of
Platteville shall cooperate fully with civil defense authorities in responding to the
emergency.  School facilities shall be made available.

APPROVED IN PART: May 9, 1983

First Reading: February 11, 1991
Second Reading:March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   LA

EDUCATION AGENCY RELATIONS GOALS

The Board appreciates the place and importance of an educational system in its greater
environment, which includes other organizations and institutions dedicated to
education, and believes that much is gained through cooperative endeavors with other
educational agencies.

In order to make maximum contribution to education within the School District of
Platteville and to other educational agencies, the Board establishes these broad goals:

1. To encourage liaison with other school districts and educational agencies.

2. To work in cooperation with the University of Wisconsin-Platteville in providing
worthwhile educational activities for students and members of the community.

3. To supply educational services to and/or share services with other educational
agencies.

4. To work cooperatively with vocational-technical schools in planning for educational
opportunities.

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   LA-R
SCHOOL DISTRICT OF PLATTEVILLE

POLICY LA
TITLE IX COMPLAINT PROCEDURE

If any person believes that Platteville School District or any part of the school
organization has inadequately applied the principles and/or regulations of Title IX or is
in some way discriminatory on the basis of sex, he/she may bring forward a complaint
to the Administration Office at the following address:  40 East Madison Street,
Platteville, Wisconsin 53818.

INFORMATION PROCEDURE
The person who believes he/she has a valid basis for complaint shall discuss the

concern with the Local Title IX Coordinator, who shall in turn investigate the complaint
and reply to the complainant in writing within two (2) days.  If this reply is not
acceptable to the complainant, he/she may initiate formal procedures according to the
steps listed.

FORMAL GRIEVANCE
STEP I:  A written statement of the grievance shall be prepared by the

complainant and signed.  This grievance shall be presented to the Local Title IX
Coordinator within five (5) business days of receipt of the written reply to the informal
complaint.  The Coordinator shall further investigate the matters of the grievance and
reply in writing to the complainant within five (5) business days by certified mail.

STEP 2:  If the complainant wishes to appeal the decision of the Local Title IX
Coordinator, he/she may submit a signed statement of appeal to the Superintendent of
Schools within five (5) business days after receipt of the Local Coordinator’s response to
the grievance.  The Superintendent shall meet with all parties involved, formulate a
conclusion, and respond in writing to the grievance within ten (10) business days by
certified mail.

STEP 3:  If the complainant remains unsatisfied, he/she may appeal through a
signed, written statement to the Board of Education within five (5) business days of
her/his receipt of the Superintendent’s response in Step 2.  In an attempt to resolve the
grievance, the Board of Education shall meet with the concerned parties and their
representatives within fifteen (15) days of the receipt of such an appeal.  A copy of the
Board’s disposition of the appeal shall be sent by the Board Secretary to each concerned
party within ten (10) business days of this meeting  by certified mail.

STEP 4:  If, at this point, the grievance has not been satisfactorily settled, further
appeal may be made to the Office for Civil Rights, U.S. Department of Education,
Washington, D. C. 20201.



POLICY   LBB

COOPERATIVE EDUCATION PROGRAMS

The School District of Platteville shall participate in selected programs and services
offered by Cooperative Educational Service Agency #3 (CESA #3) whenever it finds
such offerings desirable and cost-efficient.

All cooperative education programs shall be considered individually by the Board, with
input from the administrative staff.

LEGAL REF.: Section 116.02 Wisconsin Statutes

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   LE

RELATIONS WITH THE UNIVERSITY

The Board desires that students and staff of the School District of Platteville benefit in
every way feasible from resources provided by the University of Wisconsin-Platteville.
The district administrator, or designee, shall keep the Board informed of all
opportunities for shared and cooperative services between the district and the
university.

School district staff members shall be encouraged to:

1. Maintain effective communication between the school district and university.

2. Seek out and utilize the services of university faculty members who are willing to
serve the schools as instructional resource persons.

3. Be willing to serve on university committees.

4. Work in cooperation with university students in observation and participation
programs.

Mutual cooperation and concern is to be the basis for all relationships between the
university community and the public schools.

CROSS REF.: LC, Relations with Education Researchers
LEA, Student Teaching

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   LEA

STUDENT TEACHING

The location of a university whose primary function is teacher training for elementary
and secondary schools in the community, places the school district in a unique position.
Because the laboratory experience is an integral and necessary part of teacher training,
it is natural that the Platteville Public Schools assist in providing preservice laboratory
experiences.  Such participation shall be in accordance with established guidelines.

The welfare of the students of the public schools is of primary consideration in all
matters dealing with preservice laboratory experiences.  The public schools are
established for educational benefit of its students and their welfare takes precedence in
all matters.

LEGAL REF.:Section 118.19 Wisconsin Statutes
PI 4, Wisconsin Administrative Code

CROSS REF.: LEA-R, Student Teaching Guidelines

APPROVED: June 14, 1971

First Reading: February 11, 1991
Second Reading: March 18, 1991

School District of Platteville
Platteville, Wisconsin



POLICY   LEA-R

STUDENT TEACHING GUIDELINES

1. University class visitation of instructional programs must be approved by the
building principal and faculty member involved.

2. Assignment of student teachers and/or observation and participation students will
be made by the school of Education through their representative, in consultation
with and the approval of the Director of Instruction of Platteville Public Schools.

3. Staff members are under no obligation to be part of the programs, unless it is part of
their individual job specification, however, cooperation is recommended.

4. Staff members will receive compensation for their part in the Observation and
Participation and Student Teacher programs.
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POLICY   LG

STATE EDUCATION AGENCY RELATIONS

The Board shall work in close cooperation and harmony with the Department of Public
Instruction.  The administration is instructed to establish healthy communications and
relationships and work cooperatively in every way possible with the Department.
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